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Hillsborough County Public Schools has achieved district accreditation by Southern Association of
Colleges and Schools (SACS)/AdvancED.

This is the first time HCPS sought and achieved district-wide accreditation. In the past, individual
schools have pursued and achieved accreditation, going back as far as 1914 when Hillsborough High
School achieved accreditation. Now, all elementary, middle and high schools are fully accredited.
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The Hillsborough County School Board is in the process of updating its policies and procedures.
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HILLSBOROUGH COUNTY PUBLIC SCHOOLS
GENERAL POLICIES

VISION:
To become the nation’s leader in developing successful students.

MISSION:
To provide an education that enables each student to excel as a successful and responsible citizen.

TO THE PARENTS:

We think that well-informed parents promote a positive school environment. Consistent with this philosophy, we are requiring that
your child bring home a copy of the Student Handbook so that you may become acquainted with the various phases of school
life. In this handbook, you will note that we have included regulations, the Code of Student Conduct, activities, clubs, and general
information which shall aid a student in becoming a productive member of the school community.

TO THE STUDENTS:

This handbook has been developed for the purpose of informing you of the policies, procedures, and organizations of your school.
We hope that it will assist you in making your school days pleasant and productive. It is the responsibility of each student and
parent to read, understand, and abide by this handbook.

All policies listed in this handbook are subject to change because of Hillsborough County School Board or school administrative
action. Students shall be notified when such changes occur.

The changes shall be posted on the district home page - www.sdhc.k12.fl.us

SOME INDIVIDUAL SCHOOL POLICIES MAY VARY ACCORDING TO EACH SCHOOL'S IMPROVEMENT PLAN APPROVED
BY THE HILLSBOROUGH COUNTY SCHOOL BOARD.

Policies referenced in this handbook can be further researched at www.sdhc.k12.fl.us

The Board does not discriminate on the basis of race, color, religion, sex, age, national or ethnic
origin, political beliefs, marital status, handicapping condition, sexual orientation, gender identity,
or social and family background in its programs, harassment and bullying policies, and activities,
including employment opportunities.
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REGISTRATION, IMMUNIZATION AND WITHDRAWALS

ADMISSION AND REGISTRATION REQUIREMENTS: (HCPS Policy 5112)

1. Requirements for registration are listed below. A parent must accompany all students at registration and bring the proper
documents.

2. If coming from a public school within Florida, the following are required:

» report card or a copy of transcript from the last school attended; (the new school’s registrar shall send for permanent
record)

« verification of parent/legal guardian address by one of the following:
current electric bill;
tax receipt or show homestead exemption;
contract for purchase of home;
warranty deed or lease agreement;

« authenticated birth date;

* immunization records showing proof of proper immunization.

3. If coming from a public school outside Florida or from ANY private school, the following are required:

» physical examination by an approved licensed health care provider or the Hillsborough County Health Department,
within twelve months prior to entry of Florida Schools;

* report card or transcript from the last school attended; (the new school’s registrar shall send for permanent record)

« verification of parent/legal guardian address by one of the following:
current electric bill;
tax receipt or homestead exemption card;
contract for purchase of home;
warranty deed; or
lease agreement.

» authenticated birth date can be verified by one of the following:
Certified copy of birth certificate/State of Florida Birth Reqistration Card:
Baptismal certificate showing date of birth, place of baptism, accompanied by parents’ sworn affidavit;
Insurance policy on the child in force for at least two years:
Bible record of child’s birth accompanied by parents’ sworn affidavit;
Passport or certificate of arrival in the United States showing age of child (view only, do not copy)
School record at least four years prior, showing date of birth:
Parents sworn affidavit accompanied by a certificate of examination from a health officer or physician verifying the child’s

age (physical)
e immunization records showing proof of proper immunization.
4. All students must reside with one parent or legal guardian. Proof of guardianship is a photocopy of the court order appoint-

ing guardianship. Under extenuating circumstances, a notarized statement may be accepted if proof of residence can be
validated.

5. All students must attend the school in the district where their parents/legal guardians reside or have a Homeless Affidavit,
unless they have received a seat assignment to another school or program through Hillsborough Choice Options. Applica-
tions for Hillsborough Choice Options may be obtained by visiting http://choice.mysdhc.org. Completed applications must be
submitted to the Office of Student Planning and Placement during specified application periods.

6. Enrollment of Foreign-Born, English Language Learners (ELL) and Homeless Students - Information available in Principal’s
Packet in Main Office.

7. NOTICE: HCPS collects your Social Security Number for the following purposes: Identification and verification, employment
qualification, tax reporting, benefits and retirement processing, unemployment compensation, and state reporting to the De-
partment of Education. Social Security numbers are also used as a unique numeric identification within some of our systems
and may be used for search purposes. (April 1, 2009)

8. All students enrolling in a school site must fill out the Student Residency Form and provide the school with the necessary
documents.
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CHOICE HARDSHIP: (HCPS Policy 5120)

The approval of Choice Hardship is a courtesy granted by the School Board of Hillsborough County with the understanding that
students will maintain appropriate behavior, attendance, and timeliness and that all parties will honor the school district’s Civility
guidelines. Parents receiving approval for Choice Hardship are required to provide transportation to and from the requested school.
All parents and students are advised that Choice Hardship may be revoked by principals, at any time, if established standards for
conduct, attendance, tardiness, and civility are not maintained.

Parents or guardians are required to sign the Choice Hardship Application verifying this statement; “| certify, to the best of my
knowledge, that all signatures and information included in this application are valid and accurate. | also understand fraudulent,
false and misleading information provided by me may result in revocation of the Choice Hardship and subsequent reassignment
of my child from the requested school.”

Reasons FOR Revocation of Choice Hardship

1. STUDENT CHANGE-OF-PLACEMENT:
» Astudent Change-of-Placement will result in a revocation of Choice Hardship.

2. VIOLATION OF LEVEL ONE-ZERO TOLERANCE OFFENSE AND/OR VIOLATION OF LEVEL TWO-MAJOR OFFENSE:
» Astudent violation of either a Level One-Zero Tolerance Offense or Level Two-Major Offense may result in revocation of
Choice Hardship.

3. STUDENT CONDUCT:
« Three (3) student referrals for misconduct may generate a warning letter to parents for possible revocation of Choice
Hardship. Subsequent referrals for misconduct may result in revocation of Choice Hardship.

4. STUDENT TARDIES:
» Five (5) tardies to school within a grading period may generate a warning letter to parents for possible revocation of
Choice Hardship. Subsequent tardies may result in revocation of Choice Hardship.

5. STUDENT PICK UP:
« Continued failure by parent to pick-up a child from school at the designated dismissal time may result in a revocation of
Choice Hardship.

6. ATTENDANCE:
» Five (5) absences from school within a grading period may generate a warning letter to parents for possible revocation
of Choice Hardship. Subsequent absence may result in revocation of Choice Hardship.

7. CIVILITY:
« Failure on the part of the student or parent to abide by the Hillsborough County School Board’s Civility Policy may result
in the revocation of Choice Hardship.

8. FAILURE TO MAINTAIN ENROLLMENT IN COURSES/PROGRAMS:
¢ Failure on the part of a student to enroll in a requested course or program or failure to maintain continued enrollment may
result in the revocation of Choice Hardship.

9. FAILURE TO MAINTAIN DOCUMENTED REASONS FOR APPROVAL:
« Failure on the part of the student, parent, or guardian to maintain a valid reason for the approval for Choice Hardship
may result in a revocation of Choice Hardship.

10. SUBMISSION OF FRAUDULENT, FALSE, OR MISLEADING INFORMATION:
» The submission of fraudulent, false, or misleading information on Choice Hardship applications may result in revocation
of the Choice Hardship.
APPEALS:

Appeals for Revocation of Choice Hardship are processed through the Hillsbhorough County School Board'’s established
Grievance Procedure.

IMMUNIZATION REQUIREMENTS FOR SCHOOL ENTRY (2011-2012): (HCPS Policy 5320)

1. Students in pre-kindergarten through twelfth grade who are making their initial entry into a Florida school must present a record
of a physical examination completed within the last twelve months as stated in F.S. 1003.22. (Voluntary pre-kindergarten for
summer requires shot record only for entry.)
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2. The immunization record must show that the student has met the minimum state requirement as stated in F.S. 1003.22.

Kl{1]2 ]34 |56 |7]8]9]10]11]12

Varicella - 2 doses
(chicken pox)

X X X X

Varicella - 1 doses
(chicken pox)

DPT - 5 doses

Polio - (New for KG
2011) 3-5 doses

Polio - 4 doses

MMR - 2 doses

>
>
>
>
x
>
>
>
>

Hepatitis B - 3 doses

X[IX|X] X [X
X
X
X
X
X
X
X
X
X

Td or Tdap - 1 dose

XXX ]|X
XXX ]|X
XXX ]|X

Tdap - 1 dose X X X

KG - if the 4th dose of polio vaccine is administered prior to the 4th birthday, a 5th dose of polio vaccine is required for
entry into kindergarten. The final dose of the polio series should be administered on or after the 4th birthday regardless
of the number of previous doses.

3. Pre-Kindergarten

Varicella (chicken pox) vaccine or date of 4 doses Hib
disease (year) as verified by parent or physician  Up to date for age for DTaP, Polio, and MMR
3 doses Hepatitis B

4. Kindergarten

5 doses DPT (diphtheria, pertussis, tetanus)
3-5 doses *Polio (new for Kindergarten 2011)
2 doses MMR (measles, mumps, rubella)

3 doses Hepatitis B
2 doses Varicella (chicken pox) or have had the disease

5. 1st, 2nd and 3rd Grade Students

5 doses DPT (diphtheria, pertussis, tetanus) 3 doses Hepatitis B
4 doses Polio vaccine » 2 doses Varicella (chicken pox) or have had the disease
2 doses MMR (measles, mumps, rubella)

6. 4th. 5th and 6th Grade Students

5 doses DPT (diphtheria, pertussis, tetanus) » 3 doses Hepatitis B
4 doses Polio vaccine » 1 doses Varicella (chicken pox) vaccine or date of disease
2 doses MMR (measles, mumps, rubella) as verified by parent or physician

7. 7th through 12th Grade Students ******

5 doses DPT (diphtheria, pertussis, tetanus)
4 doses Polio vaccine

*  Tth, 8th and 9th grades - 1 dose Tdap
** 10th - 12th grades - 1 dose Td (tetanus, diphtheria) or 1 dose Tdap (tetanus, diphtheria, pertussis)
*** 7th, 8th, 9th and 10th grades - 1 dose Varicella (chicken pox) vaccine or have had the disease

2 doses MMR (measles, mumps, rubella)
3 doses Hepatitis B

Immunization are provided by private physicians or the Hillsborough County Health Department.
(Immunizations are free for school-aged children at the Health Department, for information call 813-307-8000.)

WITHDRAWALS: (HCPS Policy 5130)

1. Astudent who wishes to withdraw from school must report to the appropriate office with a note from the enrolling parent and
receive a clearance from that office.

2. The withdrawal form must be signed by all of his or her teachers and required staff.

3. These signatures indicate that the student is clear with reference to textbooks, library books and any other school equipment
that might have been in his or her possession.

4. If a student sixteen years or older withdraws and does not plan to re-enroll at another site, the student must complete an exit
interview. The assistant principal in the Student Affairs Office shall initiate the exit interview.
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GENERAL INFORMATION

ASSEMBLY AND ASSOCIATION: (HCPS Policy 5500, 5520)

1.

2.

3.

Students shall be free to join school organizations and lawfully assemble in such a manner so as not to disrupt the orderly
process of the school’s program.

Students have the rights to:

« lawfully assemble;

» organize associations within the school for social, athletic and other proper and lawful purposes, providing that no such
group denies membership to any student because of race, sex, religion or for any reasons other than those related to the
purpose of the organization.

Students have the responsibilities to:

 exercise the right to assembly so that the assembly does not disrupt the school program nor the orderly conduct of the school;

» know and observe qualifications for membership in student activities and to refrain from activities that interfere with
school discipline;

» conduct themselves in a manner that is representative of the school and the organization of which they are members.

CLINIC, HEALTH ISSUES AND MEDICATION: (HCPS Policy 5310, 5330, 8450)

1.

Students too ill to remain in class must request permission from their course teacher to report to the office for admittance to the
clinic. Parent or guardian shall be contacted and the determination made whether the students shall go home or return to class.
Whenever possible, medication schedules should be arranged so all medication is given at home. As stated in F.S. 1006.062,
students bringing medicine to school must have on file a parental authorization and licensed health care provider prescription.

. Only prescription medication shall be administered at school. Over-the-counter or sample medications must be accompanied

by orders from a physician or licensed health care provider. Cough drops will be treated as an over-the-counter medication.
Students may not carry over the counter medications at school. Possession of drugs of any kind can lead to serious disciplin-
ary action. Only medication approved by the Food and Drug Administration will be accepted for administering at school. All
medications must be brought to school by the parent or guardian. Sunscreen is permissible without a medication order.

Medication must be delivered to school in the container in which it was purchased (dispensed).

4. A separate supply of medication must be kept at school. Medication shall not be transported between home and school on

10.
11.

a daily or weekly basis.

The medication label must indicate the student’s name, name of medication, physician’s or licensed health care provider’s
name, dosage (amount), time and frequency.

If the medication requires equipment for administration (cup, spoon, dropper, nebulizer or insulin pump), the parent is respon-
sible for supplying the articles labeled with the student’'s name.

Inhaler Use - As stated in F.S. 1002.20 (h), asthmatic students whose parent and physician or licensed health care provider
provide their approval to the school principal may carry a metered dose inhaler while in school. The school principal or des-
ignee shall be provided a copy of the parent’s and physician’s approval.

Epinephrine Use - As stated in F.S. 1002.20 (i), a student who has experienced or is at risk for life-threatening allergic reac-
tions may carry an epinephrine auto-injector and self-administer epinephrine by auto-injector while in school, participating in
school-sponsored activities, or in transit to or from school or school-sponsored activities if the school has been provided with
parental and physician authorization. The State Board of Education, in cooperation with the Department of Health, shall adopt
rules for such use of epinephrine auto-injectors. A school district, county health department, public-private partner, and their
employees and volunteers shall be indemnified by the parent of a student authorized to carry an epinephrine auto-injector for
any and all liability with respect to the student’s use of an epinephrine auto-injector pursuant to this paragraph.

Management of Life-Threatening Health Conditions - a student may be permitted to self-administer medication for potentially
life-threatening illnesses such as diabetes, allergies, asthma, cystic fibrosis and others. Guidelines for this process are based
on F.S. 1002.20(3) (h)-(k). Written authorization is needed from the student’s physician certifying that the student has the life-
threatening illness, and that they are capable of and have been instructed in the proper administration of the required medicine
and/or procedure. Also the parent/guardian must sign a written authorization for their permission. This authorization also
includes a statement that the school district shall incur no liability as a result of any injury arising from the self-administration.
The permission is effective for the school year and will be reviewed annually. Please note that permission may be revoked if
there is reason to believe that the life-sustaining medication, treatment, equipment or supplies are being used inappropriately.
Parent/Guardian should contact the clinic at their respective school site for appropriate paperwork.

New parental authorization forms shall be requested annually or when there is a change in medication.

When medication is discontinued or the end of the school year arrives, medication not taken home by the parent shall be
destroyed.
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12. Special arrangements must be made if a student is self-medicating.

13. School Health Services Program conducts health screening activities at various times during a student’s school experience.
Screenings are mandated by F.S. 381.0056 (5) (a). Health screenings include the following activities: vision screening, hearing
screening, measurement of height and weight, with Body Mass Indexing calculations, scoliosis screening and some school
sites include dental screenings and screening for hypertension - high blood pressure. Parents or guardians must inform the
school in writing if they do not wish their student to participate in any portion of this program.

14. Students with symptoms indicating the possible presence of a communicable or infectious disease shall be isolated from other
students. The parent or guardian shall be contacted in order to take the student home. The student shall be readmitted with a
written statement from a licensed physician or licensed health care provider and/or when in the principal’s or designee’s judg-
ment, the student meets the criteria for readmission set forth in the School Health Services Manual. F.S. 381.0056, F.S. 1003.22.

HOMELESS STUDENT ENROLLMENT PROCEDURES: (HCPS Policy 5111.01)

1. Ahomeless student (also referred to as child and youth in transition) is defined under the Federal McKinney-Vento Homeless
Assistance Act as lacking a fixed, regular and adequate nighttime residence, and includes:

a) children and youths who are sharing the housing of other persons due to loss of housing, economic hardship, or
similar reason; are living in motels, hotels, trailer parks, or camping grounds due to the lack of alternative adequate
accommodations; are living in emergency or transitional shelters; are abandoned in hospitals; or are awaiting foster care
placement;

b) children and youths who have a primary nighttime residence that is a public or private place not designed for or ordinarily
used as a regular sleeping accommodation for human beings;

¢) children and youths who are living in cars, parks, public spaces, abandoned buildings, substandard housing, bus or train
stations, or similar settings; and

d) migratory children (as such term is defined in section 1309 of the Elementary and Secondary Education Act of 1965) who
qualify as homeless for the purposes of this subtitle because the children are living in circumstances described in clauses
(a) through (c).

Unaccompanied youths are those “not in the physical custody of a parent or guardian.” Unaccompanied Youth are considered
homeless and should be immediately enrolled and referred to school social work services and the Homeless Education and Lit-
eracy Project team.

Every child has aright to a free and appropriate public education. Florida Statute 1003.21 requires that all children at-
tend school regularly until they are 16 years old. Children in transition who fit federal definitions of homelessness have
aright to:

» Immediate school enrollment and attendance, even without birth records, school records, immunizations, and/or health
physicals (F.S. 1003.22);
» Have assistance with requesting records from the previous school,
* Remain at their school of origin if it is in the best interest of the child,;
* School of origin is defined as the school that the child was last attending when the family became homeless. If this
is not a choice or not available, then the child must enroll in their zoned neighborhood school.
» Transportation to and from school;
* In most cases, special services can be provided to allow a school bus to pick up a homeless student and take that child
to his/her school or origin. This service is initiated through the Homeless Education and Literacy Project office.
» Help for prompt resolution about school placement including special education, bilingual education, gifted, and remedial
programs;
* Receive free breakfast and lunch for the remainder of the school year (by using the nutrition application and current
procedure).

Identified homeless families can receive assistance through the student support staff at their school and through the Homeless
Education and Literacy Project office. Services provided include linkages with community resources, school uniforms and cloth-
ing for students, and school supplies. Homeless students may also be eligible for additional supportive academic services. For
more information on homeless students and families in the school district, please reference the Homeless Education and Literacy
Project’s website: http//helpteam.mysdhc.org or call (813) 315-4357, extension 221.
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Hillsborough County

‘% PUBLIC SCHOOLS

Gacellence in Sducation

Student Residency Form
This form defines the student enrollment category and verifies residence when enrolling in a Hillsborough County Public School.

Student Name: School:
Student Number: Date of Birth:
1. What is the current student residence? Please make a selection in section A or B
Section A
D Family rented/owned apartment/house D Licensed foster care placement (update D Screen)

Please indicate what documents are being provided to the school for verification of residence:
[] Tax Receipt

[1 Current Electric Bill [] Lease agreement

[] Contract for Purchase of Home [ Warranty Deed

STOP: If you provided one of the above documents, skip section B, sign under item 2, and submit form to school personnel.

Section B Unable to provide verification of residence due to the following circumstance:
| Living in emergency or transitional shelters, FEMA trailer, or student is awaiting foster care (code A)*
O Sharing or using the housing of other persons (Must also include signature of party with whom family resides*)

IH D Is this on a temporary basis and due to a loss of housing or financial hardship? O ves (code B)* O no
Q Living in cars, parks, campgrounds, public spaces, abandoned buildings, substandard housing, or similar setting (code D)+
Q Living in hotels or motels (code E)*

*Enroliment should not be delayed for families identified under coded categories A, B, D or E above.

Is this student an “Unaccompanied Youth” (Not in the physical custody of a parent/guardian, runaway, living alone with no
adult or a child abandoned by parent/guardian)? [1 Yes [ No (code UAC field accordingly)

CONTINUE: If you checked a box in Section B, complete the remainder of this form.

If you checked a box in Section B, your child/children may be eligible for additional educational services through Title |,
Part A, Title I Part C-Migrant, or Title X, Part C- Federal McKinney-Vento Assistance Act. Consult with school staff for
additional information.

2. Theundersigned certifies that the information provided above is accurate. Students whose parents are
found, after appropriate investigation, to have submitted fraudulent information in an effort to enroll a student in a
school to which the student is not assigned shall be immediately withdrawn and referred for enroliment in the
appropriate boundary school. This form is valid for one school year only and expires at the end of the school year.
The information contained in this form may be verified by school officials at any time during the school year in which
it is in effect. Acceptance of this form does not confer athletic eligibility.

Print Name of Parent/Guardian/Adult Caring for Student Signature/Date

(Area Code) Phone Number Street Address (Do not use PO Box) City State Zip

If sharing or using the housing of other persons, the party with whom family resides must sign below and provide
proof of residency:
Acknowledgement: | certify that the family referenced above is residing with me at the above address.

Print Name of Party with Whom Above Student Resides (Signature/Date)

Administrator Signature (if section B was used) Date

Data Processors — This form must be coded into student database upon enrollment (on D and E screens).

Distribution: Data Processor file, if section B was used, copy to School Social Worker, Fax to Homeless Education
and Literacy Project 384-3979 and to Healthy Meals Application Center 840-7114
SB60711 (Rev. June 2011) Page 1 of 1
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Military Recruiters
Colleges and other Higher Education Institution Recruiters

Picture Vendors
%9:%

-
Hillsborough County
PUBLIC SCHOOLS

ffwg//gfzw we gﬂ@fdz‘/ﬂfz

The No Child Left Behind Act requires high schools to provide to military recruiters, upon request,
access to names, addresses, and phone numbers of high school students. Typically, recruiters are
requesting information on high school students that will be used for recruiting purposes and college
scholarships offered by the military. The law also requires high schools to release information
to colleges or other higher learning institutions, upon request. In addition, contact (directory)
information for graduating seniors is given to picture vendors to facilitate the purchase of senior
photographs.

If a parent does not want Hillsborough County Public Schools to disclose this information without
prior written consent, complete the document below, and return it to the principal within ten days of
receiving this handbook. If the school does not receive the signed form within the ten-day period,
student directory information will be released upon request to military or college recruiters. If your
child is over the age of 18, he or she must sign the form.

Alist of the guidelines on military recruiters’ and colleges’ access to information can be found at the
following website: http://www.ed.gov/policy/gen/guid/fpco/hot_topics/ht%20_ 10-09-02.html.

Q%Q::% PARENT OPT-OUT FORM

-
Hillsborough County o 2H91il S 2?]12 g
PUBLIC SCHOOLS or Senior High School Students
fofue/é/zce we g%wdf/ﬂ/z

Do not disclose my child’s name, address, or telephone number to the contacts checked below:
(Check all that apply)

O United States Military Recruiters
O Colleges and other Higher Education Institution Recruiters
O Picture Vendors

Student Name

Parent Signature Date

Student Signature Date
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Civility

(HCPS Policy 0110, 1380, 3380, 4380, 5517.10)

In order to provide a safe, caring and orderly environment, Hillsborough County
Public Schools expects Civility from All who engage in school activities.
Mutual respect, professionalism and common courtesy are essential qualities
that all need to demonstrate in promoting an educational environment free
from disruptions, harassment, bullying and aggressive actions.

Unacceptable Behavior

U Behaviors which interfere with or threaten to interfere with school activities

U Using loud offensive language or profanity

U Intimidating, harassing, bullying and inappropriate display of temper

U Threatening verbal or physical harm

U Threatening, abusive, or obscene telephone conversations, written communication,
electronic mail or voice mail

Student Recourse

Any student subjected to unacceptable behavior may bring his or her concerns to the
attention of a school district employee who will follow established procedures for review and
resolution of the reported incident.

Parents & Members of the Public Recourse

Any individual subjected to unacceptable behavior may bring his or her concerns to the
attention of an immediate supervisor who will follow established procedures for review and
resolution of the reported incident.

District Employee Recourse

Any employee subjected to unacceptable behavior may bring his or her concerns to the
attention of the authorities / immediate supervisor who will follow established procedures for
review and resolution of the reported incident.

This CIVILITY statement was developed after gathering input from ALL, which includes
district employees, students, parents and members of the public. Compliance with
this endeavor shall foster a safe, harassment free educational community and shall
provide all students the opportunity to acquire the knowledge and skills necessary to
realize their potential.
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Hillsborough County Public School Safety and Security

Helpful Safety Hints (HCPS Policy 5500)

For Students:

» Keep your hands to yourself.
< Think before you speak.

< Immediately apologize if you accidentally say
or do something that has made another person
feel uncomfortable.

< Report all incidents of bullying behavior.

DON'T:
v" Touch anyone without his or her permission.

v Keep interacting with someone after they have
told you to stop.

v' Make remarks that may cause another person
to feel stressful, scared, or intimidated.

Comprehensive Emergency Plans

Principals formulate individual school safety plans
using samples from the district emergency plan to
address potential hazards or crises at their site.

All schools and sites have an Automated External
Defibrillator (AED) and trained operators. All
administrators, all teachers, and all bus drivers
have emergency action checklists.

It is each school’s responsibility to remain proactive
by promoting a learning environment free of crime,
violence, discrimination, and the effects of drugs
and alcohol.

School Security Services

School Security Services provides 24-hour-a-day
protection and service to the school community. Its
officers are well equipped and prepared to handle
school site disruptions, threats to school personnel,
trespassers, property damage, theft, vandalism,
and burglary.

School security officers also conduct random metal
detection searches in our schools on a regular
basis. In addition, officers provide counsel and
general guidance on safety and security measures
and concerns.

Helpful Safety Hints (HCPS Policy 9150)

For Parents:

DO:

< Talk openly with your child and encourage them to
talk to the adults at their school.

* Work with your school PTA and/or School
Advisory Council.

< Keep your child’s Emergency Card updated.
» Know your school's emergency reunification plan.

< Have a system for checking your child’s papers
from school.

% Check your child’s backpack every night.

School Resource Officers/Deputies

Law enforcement officers from the Hillsborough County
Sheriff's Office, Tampa Police Department, and Temple
Terrace Police Department are permanently assigned
to secondary schools. These officers perform general
law enforcement duties, present law-related education
programs, attempt to identify students displaying early
signs of delinquency, and serve as a referral resource
for students, faculty, and parents.

Emergency Reunification Sites

Each school has identified reunification sites for
emergency evacuation. These sites are the nearest
public school or the nearest community site. Parents
will receive that information from the school in a letter or
newsletter. In the event of an emergency evacuation,
specific information will be provided by local news
organizations.

School Bus Safety

Our Transportation Department ranks 12th in the
nation for fleet size and 1st in Florida for the number
of students transported.

According to the National School Transportation
Association, school buses are the safest form of
transportation - 2000 times safer than passenger cars.

During School Bus Safety Week each fall, students
are reminded how to remain safe on the bus.
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KEEP OUR SCHOOLS SAFE (HCPS Policy 5500, 5772)

WEAPONS AND DANGEROUS INSTRUMENTS

A student shall not possess, handle or transport weapons. Students violating this policy are subject
to suspension, expulsion and/or arrest. (see Code of Student Conduct Definitions, Weapons: guns,
knives, dirks, razor blades, ice picks, explosives, chains, pipes, brass knuckles, billy clubs, nunchakus,
Chinese stars, mace, tear gas or any mixture of chemicals used as a weapon, dangerous instruments,
toy guns, or anything that resembles or could be considered a weapon on school grounds and up to 1000
yards from school grounds, on school buses, at school bus stops or at school related activities.)

Any studentwho is determined to have brought afirearm, or destructive device, as definedin 18 U.S.C.s921,
to school, any school function, or on any school-sponsored transportation will be expelled, with or without
continuing educational services, from the student’s regular school for a period of not less than one full
year and referred for criminal prosecution (see Code of Student Conduct Definitions, Firearms).

HELP KEEP YOUR SCHOOL SAFE
BULLYING IS NOT ALLOWED IN SCHOOLS
Report a Bully at www.sdhc.k12.fl.us
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DRUGS/ALCOHOL
ARE NOT
ALLOWED IN SCHOOL
STUDENT CRIME
STOPPERS
1-800-873-TIPS

During school hours and while on the
bus, cell phones and other electronic
devices (unless authorized for
school use) are not to be activated
or used in any manner and must be
stored out of sight.

We See It, We Take It.

(HCPS Policy 5136)

Cell Phone Policy .. . WE SEE IT ... WE TAKE IT ... No Warnings

During school hours and while on the bus, cell phones and other electronic devices (unless authorized

for school use) are not to be activated or used in any manner and must be stored out of sight.

Student Consequences:

1.

First Offense: The device will be confiscated by the staff member, labeled, and given to the administrator. The administrator
will notify the parent/guardian and will return the device to the student at the end of the day.

Second Offense: The device will be confiscated by the staff member, labeled and given to the administrator. A mandatory
conference is scheduled and the electronic device is returned to the parent. This can be a phone conference since some
parents cannot physically come to the school.

Third Offense: The device will be confiscated by the staff member, labeled, and given to the administrator. A mandatory
conference will be held with the parent/guardian and disciplinary actions will be imposed by administration (detention, work
detail, etc.)

Any future offenses will result in the device being confiscated and a meeting arranged with the parent/guardian to discuss
further disciplinary action for willful disobedience and possible Out-of-School Suspension.

Consequences may vary at individual schools according to School Board approved School Improvement Plan.
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HILLSBOROUGH COUNTY PUBLIC SCHOOLS
CODE OF STUDENT CONDUCT (HCPS Policy 5500, 5600)

INTRODUCTION AND PHILOSOPHICAL BASIS

Hillsborough County Public Schools seeks to provide a safe and equal learning opportunity for each of its students, regardless of
race, color, religion, sex, age, national or ethnic origin, political beliefs, marital status, handicapping condition, sexual orientation,
gender identity, or social and family background. Each school must be free from disruption that would interfere with the teachers’
right to teach and the students’ right to learn. Hillsborough County Public Schools recognizes that students have certain constitu-
tional rights to which they are entitled, which shall not be limited, except by law. Therefore, Hillsborough County Public Schools has
established the following Code of Conduct that students must follow, and schools must enforce uniformly. In addition, all schools
in the district shall develop comprehensive discipline policies in accordance with the individual plans of School Advisory Councils.
Hillsborough County Public Schools will not tolerate behavior that disrupts or interferes with the education of other students. We
offer assistance to parents and guardians in the form of guidance services, peer mediation/conflict resolution, and other school
and community resources in order to ensure a safe and hospitable environment.

Students are responsible for understanding and adhering to this Code of Conduct and the individual discipline plans of each
school.

Parents are responsible for helping students understand and abide by these policies and for recognizing that unacceptable
behavior shall be subject to disciplinary action.

School personnel are responsible for being aware of the specifics of the code and to apply them appropriately. Schools are
responsible for conveying information regarding individual school policies and procedures to students and parents.

CLASSIFICATION OF VIOLATIONS

The School Board of Hillsborough County gives principals a reasonable degree of choice in determining the level of the offense
and the resulting consequences. Students who are arrested or charged for off campus matters which would have been
zero tolerance offenses or a major offense had it occurred on campus, may be suspended from extracurricular activities
and/or excluded from school.

Factors that are considered include, but are not limited to:
+ age or disability;
+ seriousness of offense;
+“ premeditation, impulse, or self-defense;
+ strength of evidence;
+«+ cooperation or remorse;
« disciplinary history;
+ gang-relationship.

When a formal disciplinary action is required, the principal or his/her designee will make every effort to contact the parent or
guardian. If telephone contact cannot be made, written notice will be sent home with the student or placed in the U.S. mail within
24 hours. The student is responsible for the notification and/or delivery to his/her parent or guardian of all written communication
from the school. Failure to do so could result in further disciplinary action.
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LEVEL ONE — ZERO TOLERANCE OFFENSE

Offenses include but are not limited to the following:

arson;
aggravated battery;

battery on, threat or intimidation of a school board employee, agent, or student;

bomb threats or general threats to school population;

breaking/entering of school board property;

false fire alarms;

gang related activities;

homicide;

kidnapping;

major disruption to a school function;

misrepresentation of facts resulting in public slander toward school board employee or school;
motor vehicle theft;

passing counterfeit money;

possession, sale, purchase, or use of alcoholic beverages;

possession, use, or sale of a firearm, bombs, explosives or a weapon;

possession, use, sale, distribution, purchase, or being under the influence of a controlled substance;
possession or purchase, either knowingly or unknowingly, of any drug paraphernalia;

possession or purchase, either knowingly or unknowingly, of any illegal drugs or substance;

robbery;

sale, distribution, or purchase of any substance represented by a student as being a controlled substance;
sexual battery (attempted or actual);

threats/intimidation;

use of a non-weapon as a weapon;

willfully and knowingly attempting to do bodily harm to a school board employee, agent or student.

CONSEQUENCES INCLUDE:

mandatory parent conference;

report to the appropriate area director and, absent of special circumstances, a recommendation for expulsion or change
of placement;

three to ten days out-of-school suspension;
report to law enforcement agency as appropriate which could result in arrest and prosecution or civil citation;
sanctions.

Additional Consequences of first Marijuana Offense (less than twenty grams) and first Alcohol Offense

Include:

o ten days mandatory out-of-school suspension for marijuana and three to ten days for alcohol;

o report to law enforcement;

o referral to the Juvenile Drug Court Program/Goodwill Program;

0 participation in a Drug Court Program/Goodwill Program and/or treatment center where failure to successfully
complete the respective program and/or treatment center may result in arecommendation for a change of placement;

0 sanctions.

Consequences of Felony Drug-Related Incidents Include:

o expulsion from Hillsborough County Public Schools for one year;
0 permission to attend an alternative placement if the student participates in a drug treatment program.
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LEVEL TWO — OTHER MAJOR OFFENSE (SERIOUS ACT OF MISCONDUCT)

Offenses include but are not limited to the following:

bullying;

computer/internet misuse;

defiance, disrespect or profanity directed at school board employees, agents, or students;
falsely reporting incidents of bullying/harassment (sexual or otherwise);

fighting;

gang related activities;

larceny or theft;

property offenses against school board employees, agents, or students that when referred to law enforcement could
result in criminal charges;

pattern of continuous disobedient/disruptive behavior;

possession or use of tobacco or tobacco products;

sexual harassment;

sexual offenses;

trespassing;

vandalism.

Consequences Include:

notification of parent or guardian;

in-school suspension or up to ten days out-of-school suspension;

sanctions;

principals may consult with their area director for further recommendation of disciplinary action that may include a
recommendation for change of placement.

Consequences of Fighting Include:

0 up to ten days suspension;

o successful completion of peer mediation, conflict resolution or anger management training;

o report to law enforcement as appropriate (see page 14 for consideration factors) resulting in possible arrest or civil
citation;

0 sanctions.

Actions taken clearly in self defense without prior physical or verbal involvement shall not be considered an intentional act.

Consequences of Vandalism of Any School Board Facility Include:

0 restitution;
0 suspension, change of placement; and/or expulsion: report to the appropriate law enforcement agency, shall be
subject to arrest and prosecution or civil citation.

Consequences of Sexual Harassment and Bullying Include:

mandatory parent conference;

verbal and written reprimand,;

in-school or out-of-school suspension up to ten days;
change of placement and/or expulsion.

O O O o

Consequences of Tobacco or Tobacco Products Include for:

First Offense

0 mandatory parent conference;

o referral to law enforcement;

0 mandatory anti-tobacco education;

o and/or sanctions.

Subsequent Offenses

o referral to law enforcement subject to arrest and prosecution or civil citation;
0 in-school suspension;

0 up to ten days out-of-school suspension;

o and/or sanctions.
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LEVEL THREE — OTHER OFFENSES

Examples of Level Three Offenses:

» horseplay which leads to aggressive behavior;

« acts of misconduct that interfere with orderly classroom procedures, school functions, extracurricular programs, approved
transportation, or a student’s own learning process;

* violations of the dress code;

* tardiness;

» plagiarism/cheating;

» unauthorized display or use of cell phone/electronic devices;

» possession of lighters or matches.

The Following are Examples of Possible Consequences for Level Three Offenses:

« assignments or duties other than class tasks;

» assignment to a time-out room;

e consultations with administrative personnel,

» counseling by special services personnel or by teachers;
* detention;

« in-school suspension;

* mediation;

« notification of parent or guardian;

¢ out-of-school suspension up to ten days;

» parent shadowing;

« parent and/or teacher administrative conferences;

¢ peer mediation/conflict resolution;

« referral to other community agencies;

« referral to school administration;

» report to law enforcement as appropriate; maybe subject to arrest and prosecution or civil citation;
* restitution;

 student self improvement contracts;

» work detail.

Dress code violation consequences can be found in the Dress Code section found on page 26.

Examples of Plagiarism and Cheating: a student who participates in using, copying, or providing another student with
any test answers, answer keys or another person’s work representing it to be his or her own work (plagiarism). Use of a cell
phone during a test or quiz is considered cheating.

Consequences of plagiarism and cheating include:

phone call to the parent;

a zero for the assignment;

up to ten days in-school or out-of-school suspension;

o any work cheated on will not be allowed to be made up.

CIVIL CITATION

In lieu of an arrest, a student under the age of 18 charged with certain misdemeanors with no prior felony arrests and only one (or
no) prior misdemeanor arrest may receive a Civil Citation. The student must accept responsibility for his/her actions and agree
to participate in the program. The parent or guardian must agree to allow the student to participate in the program and sign the
citation. Community Service hours along with character education classes will be assigned.

o O O

SANCTIONS

Students found to be in violation of the zero tolerance offenses or major offenses as defined in the Code of Student Conduct may
be suspended from participation in extra-curricular activities for a period of time which, in the opinion of the principal, is justified.

Students arrested or charged for “off campus” matters which would have been zero tolerance offense or a major offense had it
occurred on a campus, may be suspended from extracurricular activities or excluded from school.

Students suspended from participation shall not be permitted to participate in any event-related activities, dress out for the event,
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practice with the group, or travel to the event with the team or group. An event is defined as a game, activity, or contest. A tour-
nament experience is considered to be a single event, even though the tournament consists of more than one game, activity or
contest.

ALTERNATIVE TO OUT-OF-SCHOOL SUSPENSION (ATOSS) FOR GRADES 6-12 (HCPS Policy 5610.020)

The design of this program provides a viable option to ensure that students who are given an out-of-school suspension shall
continue to receive academic support while they are away from their schools. Upon return to school, they shall be able to make
up any work missed to help maintain their academic standing. Students who attend and meet the requirements for ATOSS shall
not be considered absent and shall not receive any grade penalty.

Program Includes:

*,

% academic activities, with the inclusion of FCAT skills and AVID strategies;

% character education component;
+ information regarding Benchmark / FCAT achievement furnished by the student’s home school;

KD

o,

« primarily independent work with small-group work when necessary;
« SAT/ACT preparatory exercises available for students who have met FCAT requirements.

SEARCH AND SEIZURE (HCPS Policy 5771)

Students have the right:

* to privacy and shall be free from unreasonable search as well as seizure of personal property. These rights shall prevail
unless there is reason to believe that it is necessary to set them aside to protect the safety, health and property of the
school, students and staff;

« of privacy of their personal possessions unless there is reason on the part of the principal or his or her designee to
believe that the student is concealing a weapon, illegal drugs or other material that is inappropriate or dangerous to
himself or herself, others or property;

« to be given prior notification of any searches unless in case of emergency.

Students have the responsibility:

* to not carry, possess or conceal any material that is prohibited by law; to accept the consequences for their actions in
cases where unlawful materials are found in their possession or in their lockers.

Guidelines

Students and visitors are subject to random metal detector searches as approved by the school board as defined in this
section.

General Rules for Student Searches by School Officials on School Property:

« Students have a constitutional right to be protected from unreasonable searches by public school officials.

« The unique nature of the public school environment and the fact that students have lower privacy expectations at schools
than in other public places means that the rules governing student searches by public school officials are different from
the rules governing searches in other public places.

» Student searches by school officials and school safety officers on public school property or school buses and at school
events must be based on reasonable suspicion.

Defining Reasonable Suspicion:

“Reasonable Suspicion” means that the person initiating the search has a well-founded suspicion — based on objective facts
that can be articulated — of either criminal activity or a violation of school rules. Reasonable suspicion is more than a mere
hunch or supposition.

Authority to Initiate a Student Search: Reasonable Suspicion

To initiate a lawful search, a public school official must have a reasonable suspicion of all of the following:
1. Acrime or school rule violation has been or is being committed;
2. A particular student has committed a crime or school-rule violation;
3. Physical evidence of the suspected crime or school-rule violation is likely to exist; and

4. Physical evidence would likely be found in a particular place associated with the student suspected of committing
the crime or school rule violation.
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SEARCH IN SCHOOL BUILDINGS OR ON SCHOOL PROPERTY (HCPS Policy 5771)

By School Administrators:

The school administration retains control over lockers and desk space loaned to students and regulates admission and
parking of automobiles on school grounds. School principals, therefore, have the right and duty to inspect and search students’
lockers, desks, students’ or non-students’ automobiles if the principal reasonably suspects, upon information received from
law enforcement or otherwise, that drugs, weapons, dangerous, illegal, or prohibited matter, or such stolen goods are likely
to be found in the student’s possession. The principal does so in exercise of the school’s duty to enforce school discipline
and to protect the health and safety of the student and/or the student body . The fruits of such search may be turned over to
law enforcement for inspection or examination and may be the subject of criminal or juvenile court prosecution or of school
disciplinary proceedings.

By Law Enforcement at Request of School Authorities:

Administrative — If public health or safety is involved, upon request of a school principal who shall be present, law enforcement
officers may make a general search for drugs, weapons or items of an illegal or prohibited nature, of students’ lockers and
desks or students’ or non-students’ automobiles.

By Law Enforcement Officer Without Request of School Authorities:

Normally, law enforcement officers may not search students’ lockers, desks or automobiles unless they have a search
warrant and may not search a student’s person in school unless the student is under arrest. However, there are specific
exceptions contained in Florida Statute (probable cause or stop and frisk).

INTERVIEWS IN SCHOOLS FOR INVESTIGATIVE PURPOSES (HCPS Policy 5540)

By School Administrators or Designee:

School officials have the right and duty to interview students when investigating crimes, or reports thereof, committed during
school hours or on school property without prior notification or presence of parents.

By Law Enforcement Officer at Request Of School Authorities:

A school principal may exercise his or her discretion in determining whether to request assistance of law enforcement in
investigating a crime, or allegation of a crime, committed in the school building or on school grounds during school hours. If
assistance is so requested, it shall be directed to the law enforcement agency of the municipality in which the school building
is located. If a school principal requests assistance, a law enforcement officer may conduct a general investigation within
the school building and interview students as possible witnesses in school during the school day. The school principal or his
or her designee shall be present during the interview. If the investigation focuses on a particular student as a prime suspect
of crime, the school principal and the law enforcement officer shall follow the general guidelines herein set forth with respect
to interview, search and arrest.

By Law Enforcement without Request of School Authorities:

It should ordinarily not be necessary for law enforcement officers to interview students at school during school hours for
unrelated crimes committed outside of school or crimes committed in school during school hours for which assistance
has not been requested. If the law enforcement deems circumstances exigent to interview students at school, the law
enforcement agency shall first contact the school principal regarding the planned visit and inform him of the probable cause
to investigate within the school and obtain his approval. The law enforcement agency may appeal to the superintendent’s
office if it is deemed that approval was unreasonably withheld. Attempts shall be made to contact the parent.

INTERVIEW OF SUSPECTS IN SCHOOLS (HCPS Policy 5540)

By School Administrators:

If a student is a suspect or is accused of a crime committed in the school during school hours or on school property at any
time, a school principal may interview the student without the presence of parents and without giving the student constitutional
warning regardless of the source of information, if breach of school discipline, health and safety of the student or student
body, or presence in the school building or grounds of illegal matter is involved. If a student is a suspect or is accused
of a crime not involving the foregoing or if interview of a particular student is law enforcement instigated, the interview of
such student by a school principal may be deemed “state action,” the student may be deemed “in custody,” a parent shall
be notified, and constitutional warnings shall first be given to the student before a statement is taken. In any event, the
voluntariness of any admission or confession of the student shall later have to be established in any criminal prosecution,
juvenile court proceeding or school expulsion proceeding.
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By Law Enforcement at Request of School Authorities:

If a school principal has requested assistance by a law enforcement agency to investigate a crime involving his/her school
building or his students, the law enforcement officer shall have permission to interview a student in school during school
hours. The school principal or his designee shall be present during the interview. Administrative - If the interview by the law
enforcement officer is at the request of the school principal for the purpose of enforcing school discipline or because the health
and safety of the student or student body is involved, or the presence in school buildings or grounds of illegal matter, the law
enforcement officer may interview the student without giving the student constitutional warnings. Although efforts shall be
made to notify a parent of the student, the interview may proceed if the parent is unavailable or unwilling to attend. Criminal
-If criminal prosecution is contemplated by law enforcement or the school principal, interviews shall not commence unless a
parent/guardian or responsible adult is present. Before the interview, the law enforcement officers shall advise the student of
the nature of the crime for which he or she is a suspect, and Miranda warnings (rights) will be given in accordance with Florida
State Statutes. The school official cannot, on behalf of the student, waive those rights. If the parent and the student waive
these rights, the interview may commence. The principal will keep a log of the steps followed by law enforcement.

By Law Enforcement Without Request of School Authorities:

Ordinarily, it should not be necessary for law enforcement officers to interview student suspects in school during school
hours for unrelated crimes committed outside of school hours or crimes committed in school during school hours, for which
assistance has not been requested. If law enforcement deems circumstances exigent to interview students at school, the
law enforcement officer shall first contact the school principal regarding the planned interview and inform him of the probable
cause to investigate within the school and obtain his approval. The law enforcement officer shall not commence the interview
until the approval is obtained. The law enforcement officer may appeal to the superintendent’s office if it is deemed that
approval was unreasonably withheld. Upon obtaining approval, law enforcement shall follow the procedures as defined in
“By Law Enforcement on Request of School Authorities.”

Arrest by Law Enforcement Officers:

Ordinarily, it should not be necessary for law enforcement officers to arrest or take custody of students during school hours at
school for crimes committed outside of school hours. No law enforcement officer shall arrest or take custody of any student
in school during school hours unless upon lawful request by the school principal or unless the officer has “probable cause” to
arrest for a violent felony, has an arrest warrant for a violent felony, or juvenile commitment order from a judge for an immediate
appearance. In cases where the student is to be taken into custody, the law enforcement officer shall first contact the school
principal and advise him/her of such fact. The student shall first be summoned to the office by the school principal. The services
of a school law enforcement officer in making an arrest, if available, should be requested by the arresting officer. In emergency
situations, where the commission of a crime or offense involving felony or breach of the peace in school has been witnessed
by a law enforcement officer, or if the law enforcement officer is in “hot pursuit” of the student for such crime, the officer has the
legal right to take direct and unhindered action in schools. The school principal must be notified of the action as soon as possible.

USE OF METAL DETECTORS (HCPS Policy 1440)

The possession or use of weapons on school grounds represents an unwarranted disruption to an orderly learning environment and
interferes with the rights of all those in schools who desire a safe educational setting. While individualized suspicion is not required
for an administrative search with metal detectors, under no circumstances shall metal detectors be used for the purpose of biased
searches (for example, based on gender, race, ethnicity, physical appearance, manner of dress or association with any particular
group) or the checking of persons or students who might be suspected of having violated other school rules. A pre-established plan
that randomly selects persons to be searched shall be used. These random, unannounced searches shall be conducted on campuses
on a regular basis, and normally, only on students. While all district employees with proper identification are not subject to these
searches, all visitors are subject to search. Furthermore, prominently posted signs shall advise persons on the premises that they
are subject to search for weapons by metal detectors. Any person found to be in possession of a gun, dangerous weapon or other
illegal contraband as prohibited in the Florida state statutes, shall be referred for arrest to local law enforcement authorities. Addition-
ally, students in violation are subject to disciplinary action up to and including expulsion. Law enforcement patrticipation in random
searches is strictly limited to affecting arrests or other criminal situations that might occur as a result of a metal detection search
operation. All other prohibited items that students possess on campus (for example, pagers, MP3 players, radio) may be confiscated.
In addition, students may face disciplinary action. Persons who refuse to submit to a search consistent with these guidelines shall
not be searched. The site administrator shall evaluate the circumstances to determine the proper course of action.

BULLYING: (HCPS Policy 5517.01)

It is the policy of Hillsborough County Public Schools that all of its students and school employees have an educational setting
that is safe, secure, and free from harassment and bullying of any kind. The district will not tolerate bullying or harassment of any
type. Conduct that constitutes bullying or harassment, as defined herein, is prohibited.
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Definitions:

“Bullying” means systematically and chronically inflicting physical hurt or psychological distress on one or more students or
employees. ltisfurther defined as unwanted and repeated written, verbal, or physical behavior, including any threatening, insulting,
or dehumanizing gesture, by a student or adult, that is severe or pervasive enough to create an intimidating, hostile, or offensive
educational environment; cause discomfort or humiliation; or unreasonably interfere with the individual’'s school performance or
participation; and may involve but is not limited to:

o8}

. Teasing
. Social Exclusion
. Threat
. Intimidation
. Stalking

Cyberbullying
. Cyberstalking
. Physical violence

Theft

Sexual, religious, or racial harassment
. Public humiliation

|. Destruction

Examples or types of bullying include, but are not limited to:
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» physical - punching, shoving, poking, strangling, hair-pulling, beating, biting or excessive tickling;

« verbal - hurtful name-calling, teasing or gossip;

« emotional (psychological) - rejecting, terrorizing, extorting, defaming, humiliating, blackmailing, rating/ranking of
personal characteristics such as race, disability, ethnicity, or perceived sexual orientation, manipulating friendships,
isolating, ostracizing or peer pressure;

» sexual - many of the actions listed above as well as exhibitionism, voyeurism, sexual propositioning, sexual harassment
and abuse involving actual physical contact and sexual assault . In many cases, gender and cross-gender sexual
harassment may also qualify as bullying;

» cyber-bullying - the use of information and communication technologies such as email, cell phone, and pager text messages,
instant messaging (IM), defamatory personal web sites, and defamatory online personal pooling web sites, to support
deliberate, repeated, and hostile behavior by an individual or group, that is intended to threaten or harm others, or which
substantially disrupts or interferes with the operation of a school or an individual student’s ability to receive an education.

“Harassment” means any threatening, insulting, or dehumanizing gesture, use of data or computer software, or written, verbal
or physical conduct directed against a student or school employee that:

a. places a student or school employee in reasonable fear of harm to his or her person or damage to his or her property; or
b. has the effect of substantially interfering with a student’s education performance, opportunities, or benefits; or
c. has the effect of substantially disrupting the orderly operation of a school

Bullying and harassment also encompasses:

a. Retaliation against a student or school employee by another student or school employee for asserting or alleging an act of
bullying or harassment. Reporting an act of bullying or harassment that is not made in good faith is considered retaliation.

b. Perpetuation of conduct listed in the definition of bullying or harassment by an individual or group with intent to demean,
dehumanize, embarrass, or cause emaotional or physical harm to a student or school employee by:
1. Incitement or coercion;

2. Accessing or knowingly and willingly causing or providing access to data or computer software through a computer,
computer system, or computer network within the scope of the district school system; or

3. Acting in a manner that has an effect substantially similar to the effect of bullying or harassment.

“Harassment” or “bullying” also includes electronically transmitted acts (i.e., internet, e-malil, cellular telephone, personal digital
assistance (PDA), or wireless hand-held device) directed toward a student(s) or staff member(s) that causes mental or physical
harm or is sufficiently severe, persistent, or pervasive that it creates an intimidating, threatening, or abusive educational environ-
ment for the other student(s).

Cyberstalking as defined in F.S.784.048(1)(d), means to engage in a course of conduct to communicate, or to cause to be com-
municated, words, images, or language by or through the use of electronic mail or electronic communication, directed at a specific
person, causing substantial emotional distress to that person and serving no legitimate purpose.
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Expected Behavior

Hillsborough County Public Schools expects students and school employees to conduct themselves appropriately for their levels
of development, maturity, and demonstrated capabilities, with a proper regard for the rights and welfare of other students and
school staff, the educational purpose underlying all school activities, and the care of school facilities and equipment.

The school district believes that standards for student behavior must be set cooperatively through interaction among the stu-
dents, parents/legal guardians, staff, and community members producing an atmosphere that encourages students to grow in
self-discipline. The development of this atmosphere requires respect for self and others. Students learn by example. Therefore,
school administrators, faculty, staff, and volunteers will demonstrate appropriate behavior, treat others with civility and respect,
and will not tolerate bullying or harassment.

The school district upholds that school-related bullying or harassment of any student or school employee is prohibited:
a. During any education program or activity conducted by a school sites education institution;

b. During any school-related or school-sponsored program or activity;

c. Onaschool bus or bus stop of a school site’s educational institution; or

d

Through the use of data or computer software that is accessed through a computer, computer system, or computer network
of a school site’s education institution.
Bullying may be limited to a single incident. However, in most cases, bullying is characterized by repeated harmful actions on
the part of the bully(ies).
An individual has the legal right to report an incident(s) of bullying without fear of reprisal or retaliation at any time. Retaliation
is defined in the dictionary as meaning “to pay back (an injury) in kind.” When a person is accused of having engaged in an
inappropriate fashion, especially bullying, the common reaction of that person is to be angry and want to pay the victim back
(retaliate). Retaliation must not occur.

Some examples of retaliations are:

« attempting to discuss the matter in any way while it is under investigation;

e spreading rumors;

« following the person;

* becoming physical in any way;

e destroying property;

* using the telephone or any other electronic or written form of communication to retaliate in any way;

 ostracizing.
Therefore, allegations of bullying will be promptly investigated, giving due regard to the need for confidentiality and the safety of
the victim and/or any individual(s) who report an incident(s) of bullying.

IF YOU ARE THE VICTIM OF BULLYING:

o Clearly tell the “bully(ies)” to stop.

o Don'tignore the incident. Immediately report the incident to someone at school or seek peer mediation at school.
Tell your parent(s) /guardian(s).

o If the bullying continues after you have clearly told the bully(ies) to stop, make a written record of the incident in-
cluding date, time, witness or witnesses and parties involved in the incident.

o0 Report the incident immediately to an adult who has authority over the bully(ies); for example: teacher, guidance
counselor, assistant principal, or principal.

o Avoid being alone with the person(s) who have attempted to bully you in the past.

o If you are the victim of bullying or you feel uncomfortable reporting this fact to adult personnel at your school, con-
tact someone on the following list:
=  Report a bully at www.sdhc.k12.fl.us
= Guidance Services, 273-7074;
=  School Social Work Services, 273-7090;
=  School Psychological/Diagnostic Services, 273-7095;
= Area Director for your school. The phone number is available at your school;
=  Assistant Superintendent of Administration, 272-4000.
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TO MINIMIZE THE RISK OF BEING ACCUSED OF BULLYING

DO:

» Keep your hands to yourself.

* Remember that NO one has a right to harm another person in any way.

* Think before you speak.

« Immediately apologize if you accidentally say or do something that has made another person feel oppressed.

» Report all incidents of bullying behavior you have witnessed to appropriate school personnel.

DON'T:

» Touch anyone without his or her permission and especially in an inappropriate way.

» Keepinteracting with a person after he or she has perceived your behavior toward him or her as being “inappropriate”
and has clearly told you to “stop.”

» Make remarks that may cause another person to feel “oppressed” (stressful, scared, intimidated).

HARASSMENT: (HCPS Policy 3362, 4362, 5517.01)

Harassment is when a person continually teases, annoys, threatens or insults another person in either a verbal, physical or written
manner. Sexual harassment is when a person bothers another person using sexual words, pictures, gestures, or conduct that the
other person would find offensive. Sexual harassment can also occur when a person is forced by his or her location or situation
to see or overhear sexual comments, gestures, or conduct that he or she finds offensive.

Harassment is specifically prohibited by state and federal law, and instances of harassment may result in both civil and criminal
liability on the part of the individual harasser as well as the school board. The board will not tolerate harassment activity by any
of its students or employees.

Harassment occurs when a person subjects another person to any unwelcome conduct on account of sex (or race, origin, reli-
gion, etc.) on school property or at a school-sponsored event. Persons who engage in such conduct will be subject to a range of
punishment. The school board will not tolerate harassment at any of its sites or activities. Consequences for proven allegations
of harassment are addressed in Level Two — Other Major Offense.

Sexual harassment includes but is not limited to the following:

o0 verbal harassment or abuse of a sexual nature;
0 subtle pressure for sexual activity;

o0 repeated remarks to a person with sexual or demeaning implication (for example, a person’s body, clothes or
sexual involvement, display of sexually suggestive objects, pictures or written materials);

o discrimination because of real or perceived sexual orientation/gender identity or expression thereof.

Harassment does not refer to occasional compliments or welcomed interactions of a socially acceptable nature.

Personnel, at all levels, are responsible for taking corrective action to prevent harassment at any of the school board’s sites or
activities. Anindividual has the legal right at any time to raise the issue of harassment with appropriate site and/or district personnel
without fear of reprisal. Allegations of harassment will be promptly investigated, giving due regard to the need for confidentiality.
Information relative to the prevention and correction of harassment shall be provided in writing to personnel and students.

A person is being harassed if one or more of the following are occurring, and this behavior is unwanted and unwelcome:

0 sexual comments, jokes or gestures;

suggestive comments;
being “sexually rated” by an individual, for example, on a scale from 1 to 10;
being pressured to go out with someone;
being the recipient of whistles, jeers, or catcalls;
being touched, grabbed, or pinched in a sexual way;
being intentionally brushed up against in a sexual way;
spreading sexual rumors about a person;
having clothing pulled in a sexual way;
being shown, given, or left sexual pictures, photographs, illustrations, messages or notes;
being forced (because of their location) to view centerfolds, photographs, posters, or drawings of a sexual nature;
having one’s way blocked in a sexual way;
others placing messages or graffiti written about that person on a computer screen, bathroom walls, in locker
rooms, or any other public site;
0 being forced to kiss someone;

O O 0O O 0O 0O 0O 0O OoO OoOOoOo
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being forced to do something sexual other than kissing;

being called gay, lesbian, or any other term that denigrates sexual identity;

having clothing pulled off or down;

being spied on while dressing or showering;

requesting sexual favors;

continually teases, annoys, threatens or insults another person in either a verbal, physical or written manner;
teasing annoying, threatening or insulting.

O O O O 0O O O

Those being harassed should take the following steps:

o

Clearly tell the harasser to stop.

o If the harassment continues, make a written record of the incident including date, time, witness or witnesses and
parties involved in the incident.

0 Report the incident immediately to an adult who has authority over the harasser for example: teacher, guidance
counselor, assistant principal, or principal.

0 Report the incident immediately to your parents or guardian.

o If harassment continues or you feel uncomfortable reporting this fact to adult personnel at your school, contact
someone on the following list:

=  Guidance Services, 273-7074;
= School Social Work Services, 273-7090;
= School Psychological/Diagnostic Services, 273-7095;
=  Area Director for your school. The phone number is available at your school;
= Assistant Superintendent of Administration, 272-4000.
Confidentiality must be maintained as much as possible during any harassment investigation. Confidentiality is maintained when

the identity of the people involved or the circumstances surrounding the incident are kept private. For example, you do not maintain
confidentiality if you tell your friends that John Doe or Jane Doe harassed you.

Retaliation is defined in the dictionary as meaning “to pay back (an injury) in kind.” When a person is alleged to have engaged in any ha-
rassment, the common reaction of that person is to be angry and want to pay him or her back (retaliate). Retaliation must not occur.

Some examples of retaliation are:

attempting to discuss the matter in any way while it is under investigation;
spreading rumors;

following the person;

becoming physical in any way;

destroying property;

using the telephone, mail or a computer to retaliate in any way.

O O O 0O O o

TO MINIMIZE THE RISK OF BEING ACCUSED OF HARASSMENT

DO:

o Keep your hands to yourself.
o Think before you speak.
o0 Avoid/minimize contact with harasser.

DON'T:

Touch anyone in an inappropriate way.

Keep asking a person to go out with you after he/she has said “No.”
Be in a room alone with a person with the door closed.

Make remarks that have sexual overtones or implications.

O O O o

IF YOU HAVE BEEN HARASSED:

DO:

o Tell your problem to an adult who can help you figure out what to do to resolve the situation.
o Avoid being alone with the person who has harassed you.

DON'T:
o Think that if you just ignore the problem, it will go away.

24a



CODE OF STUDENT CONDUCT DEFINITIONS (HCPS Policy 5500)

BEHAVIOR MANAGEMENT PLAN: The system or procedure expected of students to follow in all classrooms related to rules.

BULLYING: Unwanted and repeated written, verbal, or physical behavior, including any threatening, insulting, or dehumanizing gesture, by an
adult or student that is severe or pervasive enough to create an intimidating, hostile or offensive educational environment, cause discomfort
or humiliation or unreasonably interfere with the individual’'s school performance or participation.

CHEATING: The act of or the intent to fraudulently deceive.
CIVIL CITATION: Consequence in lieu of an arrest.

COMPUTER MISUSE: Inappropriate use including, but not limited to, breaking into restricted accounts or networks, modifying files without
permission, illegally copying software and entering or distributing inappropriate or unauthorized files; vandalism of computer equipment.

CONSEQUENCES: What happens when you break a rule.

CONTROLLED SUBSTANCE: Any medication, drug or substance that is regulated by law. Prescribed medications must be registered and
distributed by school personnel using school board procedures.

CUMULATIVE RECORD: Records maintained on a student for each year they are in school.
DEFIANCE: Blatant refusal to follow legitimate and reasonable directive.
DISRESPECT: Gross display of a lack of respect, regard or esteem toward another person.

DISRUPTION ON CAMPUS: Disruptive behavior that poses a serious threat to the learning environment or school event, health, safety, or
welfare of others.

ELECTRONIC DEVICES: Any radios, tape players, laser pointers, electronic games, or any unnecessary devices deemed potentially disrup-
tive. Students bringing any of these for a class project must make arrangements with the teacher or assistant principal for safe keeping. The
school shall not accept the responsibility for personal property or money.

FALSE FIRE ALARMS AND BOMB THREATS: Intentionally activating a false fire alarm or turning in a false bomb threat (automatically
shall be recommended for expulsion).

FIREARMS AND WEAPONS: Any weapon (including a starter gun) which will, is designed to, or may readily be converted to expel a projectile
by the action of an explosive; the frame or receiver of any such weapon; any firearm muffler or firearm silencer; any destructive device; or
any machine gun. The term “firearm” does not include an antique firearm unless the antique firearm is used in the commission of a crime.

FORGERY: The making of a false or misleading document with the intent to deceive or defraud.
GAMBLING: Any participation in games or activities of chance for money and/or things of value.

GANG-RELATED ACTIVITY: Any activity or behavior that indicates involvement with a gang such as hand signals, graffiti, gang attire, and
wearing of colors.

HARASSMENT: Using repeated unwelcome remarks to annoy, demean or ridicule another.

PARENT LINK: An automated calling system for communication with parents and staff. Calls can be sent to all parents and staff in the
district, or to smaller groups of each.

PLAGIARISM: An act of stealing or passing off the ideas or words of another as one’s own; the use of a created production without crediting
the source; literary theft; present as new and original an idea or product derived from existing source.

PROFANITY: Disrespectful language or gestures that are deemed vile, vulgar or debasing.
SKIPPING: Unexcused absence(s) from class period(s) or unexcused absence(s) for school days.

SUSPENSION: The temporary removal of a student from instruction at a public school and all school sponsored activities for a period of time
not to exceed ten days and the remanding of the student to parental custody. In-school Suspension: removal of a student from the regular
school program for placement in an alternative setting for a period of time not to exceed ten school days.

TARDY: Late for school or class.

THREAT/INTIMIDATION: (instilling fear in others) A threat to cause physical harm to another person with or without the use of a weapon that
includes all of the following elements: 1) intent — an intention that the threat is heard or seen by the person who is the object of the threat; 2)
fear — or apprehension by the person who is the object of the threat that the threat could be carried out; and 3) capability — the ability of the
offender to actually carry out the threat directly or by a weapon or other instrument that can easily be obtained.

TRUANCY: The absence of a student from school without prior knowledge or justifiable consent of the parent or legal guardian. The absence
is recorded as unexcused. Habitual truancy occurs when a student has fifteen unexcused absences within ninety calendar days with or
without the knowledge or justifiable consent of the student’s parent or legal guardian. This student, parent, or legal guardian is then subject
to compulsory school attendance requirements.

VANDALISM: The intentional destruction, damage, or defacement of public or private property without consent of the owner or the person
having custody or control of it.

WILLFUL DISOBEDIENCE: Deliberate failure to follow directions given by a school board employee, agent, or established rules and regula-
tions of a school.
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DRESS CODE (HCPS Policy 5511)

The dress and grooming of students shall be that which contributes to the health and safety of the individual and which is non-
disruptive of the educational activities and processes of a school. The definition of appropriate dress shall vary with the age of the
student, the program of instruction, and the heating/cooling system of the building.

Students have the right: to dress as they choose as long as their dress meets the approved dress and grooming regulations,

does not disrupt school activities, is not obscene or defamatory, and does not endanger the physical health or safety of themselves
or others.

Students have the responsibility: to dress and groom in such a manner so as to reflect cleanliness, modesty, safety and good
taste; become familiar with and adhere to approved dress and grooming regulations of their particular school as contained in the
individual school’s student handbook and/or school board regulations.

Senate Bill 228, commonly known as the “baggy pants bill”, was signed into law June 2011. It specifically addresses student
dress codes and includes measures of discipline for violators. Specifically. the new law bars clothes that expose underwear or
body parts in an indecent or vulgar manner or that disrupt the orderly learning environment. Students could be disciplined... with
a verbal warning, parent/guardian phone call, removal from participation in extracurricular activities for various periods of time, or
receive in-school suspension. Final information will be distributed at each school when it is received from the Florida Department
of Education.

Kindergarten — Fifth Grade:

1. Shoes shall be worn and be securely fastened to the feet and have a low heel height. Footwear must be suitable
for outdoor physical education classes and unsafe shoes such as “skate tennis shoes” are not allowed.

2. Clothing that exposes the entire shoulder, tube tops, spaghetti straps, or similar type clothing, may be worn only with
a blouse or shirt. Clothing exposing the torso or the midriff, either front, back or sides, shall not be worn. Underwear
shall not be visible. Clothing shall not expose the mid-chest area. Mini skirts, mini dresses and short shorts are not
permitted. Hemlines shall be no shorter than fingertip length. All pants and shorts shall be secured at the waist.

3. Hair shall be clean and neatly groomed. Head coverings shall not be worn in the building unless required for re-
ligious observance or health-related reasons. The general appearance of a student should reflect neatness and
good personal hygiene.

4. Garments and/or jewelry which display or suggest sexual, vulgar, drug, gang, weapons, or alcohol-related wording or
graphics, or which provoke violence or disruption in the school, shall not be worn. Wallet chains shall not be worn.

Sixth — Twelfth Grades:

1. Shoes shall be worn. Skate tennis shoes and bedroom slippers are unacceptable and not allowed.

2. Clothing that exposes the entire shoulder, tube tops, spaghetti straps, or similar type of clothing may only be worn
with a blouse or shirt. Clothing exposing the torso or the midriff, either front, back, or sides shall not be worn. Un-
derwear shall not be visible. Clothing shall not expose the mid-chest area. Clothing not properly fastened or with
tears that are indecent shall not be worn. Clothing traditionally designed as undergarments or sleepwear shall not
be worn as outer garments. All pants and shorts shall be secured at the waist. Boys'’ shirts shall have sleeves. Mini
skirts, mini dresses, and short shorts shall not be permitted. Hemlines shall be no shorter than fingertip length.

3. Hair shall be clean and neatly groomed. Head coverings shall not be worn in the building unless required for reli-
gious observance or health related reasons.

4. Garments and/or jewelry which display or suggest sexual, vulgar, drug, gang, weapons, or alcohol-related wording or graphics,
or which provoke or may tend to provoke violence or disruption in the school, shall not be worn. Wallet chains shall not be worn.
Consequences for Violation Include:

First Offense Consequences are:
« conference with student;
¢ notification of parent or guardian, and/or;
« change of inappropriate attire.
Second Offense Consequences are:
« conference with student;
* notification of parent or guardian;
« change of inappropriate attire;
e detention or “other consequence” determined by the site administrator.
Third Offense Consequences are:
« conference with student;
« notification of parent or guardian;
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« change of inappropriate attire;
« in-school suspension or “other consequence” determined by the site administrator.
The Fourth and Subsequent Offenses are:

« Considered willful disobedience subject to referral to the school administrator for further disciplinary action,
which may include out-of-school suspension.

Required Uniform Policy with Opt-Out Plan

In order for a school to institute a Required Uniform Policy parents and teachers must be surveyed and at least 3/4 of the total
of each group must support the concept. The school will assist families that are unable to purchase the student uniforms. If a
family chooses to opt-out of this local dress code, the student(s) in question will revert to the District Dress and Grooming Policy.
The school shall provide an Opt-Out form which needs to be completed by the parent/guardian.

Voluntary Student Uniforms

If a voluntary uniform policy is implemented at a school it will be dependent on parents being involved in the development of
the program. If a family chooses not to participate the student(s) will revert to the District Dress and Grooming Policy.

DUE PROCESS
(HCPS Policy 2260.02, 3139, 5611)

Another name for due process is fairness of procedure. A basic ingredient to due process of law is that one who is not satisfied
with a decision may appeal it to a higher authority.

Students must have proper notice of the infraction, an opportunity to be heard, and the hearing must be conducted fairly. Students
shall be informed of school rules that have been violated, either orally or in writing, by a school official. They shall be given the
right to present evidence or witnesses concerning the charges.

Basic ingredients or steps to be followed in guaranteeing due process:

+ have PROPER NOTICE of the charge or complaint being made against them;
+ have the OPPORTUNITY TO KNOW the specific charges or complaints;

o,

“ be given a FAIR AND IMPARTIAL HEARING and have the opportunity to present evidence and/or witnesses on their own
behalf at the time of the hearing;
+“ have had prior OPPORTUNITY TO KNOW that their actions were in violation of established rules and regulations;

+ be advised that they have the RIGHT TO APPEAL to the next higher authority if not satisfied with the action or decision
rendered at their hearing.

APPEAL PROCESS

If you are uncomfortable reporting this fact to adult personnel at your school, contact someone on the following list.

= Guidance Services, 273-7074;

= School Social Work Services, 273-7090;

= School Psychological/Diagnostic Services, 273-7095;

= Area Director for your school. The phone number is available at your school;

= Assistant Superintendent of Administration, 272-4000.
School Level Grievance
A grievance is another name for a complaint. A student grievance exists when a student/parent believes that he/she has been
treated unfairly or has not been afforded due process. Students wishing to register a school level grievance must do so within
60 calendar days from the time that they became aware of the alleged infraction.
Resolving a School Level Grievance:

» Ask the teacher or person(s) who allegedly treated you unfairly to schedule a conference for the purpose of
discussing your complaint.

» Ifthe person charged with the alleged infraction does not resolve your complaint, arrange to talk with the department
head, a guidance counselor, a student intervention specialist or some other person who may be able to assist you.

« If the above conferences have not resolved your complaint, talk with a school administrator such as an assistant
principal for student affairs, an assistant principal I, or the principal.

* If necessary, contact the area director responsible for your school and request that he or she look into your complaint.
» Students should involve their parents or guardians in resolving school level grievance.

» Most student grievances can be resolved at the school level through informal conferences with teachers or other school personnel.
» If efforts to resolve your complaint on an informal level with school administrators and/or the area director are
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unsuccessful, a Level | Formal Grievance may be filed with the principal, who will provide a written decision to
accept or reject the grievant’s position, including an explanation detailing the reason(s) for his/her action.

» Astudent and/or parent wishing to appeal the principal’s Level | written decision, shall request to move the Level
I to Level Il by filing the Formal Grievance with the Office of Employee Relations, 901 E. Kennedy Blvd., Tampa,
Florida 33602, 813-272-4227, no later than ten school days from the date of said decision. Formal Grievance
forms are available in principal’s office and shall be provided upon request.

The Office of Employee Relations will have fifteen school or work days after receipt of the grievance in which to schedule a
hearing to be heard before the superintendent or designee. The review board shall be composed of persons appointed by
the superintendent. The person filing the grievance may bring witnesses to the hearing.

Procedure for Parent Input

To give parents the opportunity to provide input into employee performance assessment we encourage parent participation
in Hillsborough County schools, Parent Input Forms are available in each school’s main office. On completion, the employee
has the right to review and rebut.

STUDENT RIGHTS AND RESPONSIBILITIES (HCPs Policy 5780)

SCHOOL PROGRAM

The total purpose of the school program and the personnel who support that program in any way is to provide for the maximum
personal and educational development of each and every student who is in attendance and is affected by that program.

Students have the right to:

*,
°o
*,
EX4
o,
°

.
°o

a meaningful curriculum that shall meet their immediate and future needs;

voice their opinions in the development of their curriculum;

pursue their education under competent instruction;

take part in in-school (instructional) activities and to decide if they want to take part in after-school (extracurricular) activities.

Students have the responsibility to:

o
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attend all classes regularly and on time;

contribute to the total classroom and school atmosphere in a manner that keeps it wholesome and conducive to learning;
complete all classroom assignments and meet requirements for all class objectives;

respect the rights of others and to respect the views and backgrounds of those different from their own;

meet the approved criteria required for participation in instructional and extracurricular activities;

Follow bus, classroom, school, and all Hillsborough County Public Schools’ rules and procedures in the classroom,
school, or on the bus.

GRADES

Students have the right to:
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be informed by the school of their academic progress;

have periodic reviews of their instructional achievement by the school staff;

academic marks in each class that represent fairly and impartially their academic progress in that class;

have the opportunity to periodically review their marks with their teacher;

be graded on their progress and class work;

follow the established grievance procedure adopted by the school board in cases of disagreement concerning grades assigned.

Students have the responsibility to:
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regularly attend class;
perform all tasks required for the successful completion of the course;

make up all work missed during excused absences but not for work missed during truancies, out-of-school suspensions,
or unexplained absences;

complete all classroom assignments to the best of his or her ability to earn the best possible grade;

cooperate with the teacher to provide a good learning environment in class (Conduct, while not a part of a student’s grade,
may bear a relationship when a student is absent from a class and unable to make up work due to misbehavior);

refrain from cheating or plagiarizing on all tests and work assignments.
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CONSULTATION

Students have the right to:
+« consultations with special services personnel (social worker, counselor, school psychologist, student intervention
specialist) in the areas of vocational opportunities, personal and social development and educational planning;
+« be informed of all special student support services available in their school;
+ be informed about the availability of community services to help them with their counseling needs.

Students have the responsibility to:
+ take advantage of the special support services available to them and offer assistance in the continuous improvement of
those services. Appointments are made in advance, unless the concern is one of an emergency nature;

« along with parents or guardians, inquire about additional counseling services available in the community to assist students
with special needs.

ATTENDANCE (HCPS Policy 5200, 5230)

Students have the right to:

« physically attend a public school within their attendance area;

+ attend a vocational or special education center when they qualify and are accepted for enrollment participate in one of
the other choice options — Magnet, School Choice, Charter, etc.;

+ receive information concerning attendance policies at their school to include excused and unexcused absences and tardies;

+ make up any work missed because of excused absences;

+ request a transfer to another school outside their attendance areas when they experience severe hardships. All appeals
must be submitted to the Office of Student Planning and Placement;

+« homebound instruction if not attending school due to extended illness (longer than thirty days).

Students have the responsibility to:
+ attend classes daily and on time unless circumstances beyond their control prohibit;

+ request make-up work from their teachers after the absences have been adequately explained,;

+ attend school until the age of sixteen. Students aged 16-18 who desire to leave school prior to graduation may do so
only upon completion and filing with their school an “Intent to Terminate Enroliment” form and exit interview;

+ abide by school board attendance policies;

*,

% make an application for services with the Exceptional Student Services Office if they are eligible for homebound instruction.

Parents have the responsibility to:

++ notify school personnel about their child’s absence from school on the day of the absence;
notify the school of any change of address, phone humbers and emergency contact numbers;
make application to the Exceptional Student Education Office if a student is eligible for homebound instruction;
notify school personnel if the family is moving out of town or out of the school’s attendance boundary;
be aware of school district calendar and coordinate trips, vacations and personal business to support attendance on
school days.
In the preparation of cases for prosecution under the Compulsory School Attendance: Florida Statute 1003, the school
system is authorized to release pertinent school data in interpretative form to the State Attorney’s Office, to the Office of
Youth Services and to the Circuit Court, Juvenile Division, without parent consent.

>
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TARDINESS (HCPS Policy 5200, 5230, 5600)

A student is tardy when the student arrives after the beginning of the school day or when the student is not in the assigned seat or
station when the tardy bell rings. A student’s tardiness shall be excused when the reason given is acceptable to the principal or des-
ignee. Examples of acceptable reasons for tardiness are the same as the examples of acceptable reasons for excused absences.

A student has the responsibility to be in class on time. A student failing to make an effort to attend class shall be considered truant
and subject to disciplinary action. A student’s excessive unexcused tardiness shall be considered willful disobedience, and the
student shall be subject to disciplinary action.

Consequences for tardiness in a grading period include:

+ first unexcused tardy within a grading period, the student is notified by the teacher;
+ second unexcused tardy within a grading period, the student is issued a warning by the teacher that each additional
unexcused tardy will result in a referral to the assistant principal and the teacher will notify the parent or guardian;
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+« three or more unexcused tardies within a grading period the student is referred to the assistant principal for willful
disobedience; disciplinary action shall result and the school shall notify the parent or guardian.

Consequences may vary at individual schools according to School Board approved School Improvement Plan.

REPORTING YOUR CHILD’S ABSENCE

It is the responsibility of the student’s parent or guardian to explain a student’s absence to the designated office in person or by telephone.
Parents are expected to notify the school the day of the absence. Schools may require additional documentation upon a student’s return.

Parents must provide school personnel with accurate telephone contact numbers (home and work for parents or legal guardians)

and ensure the number(s) are correct if there is a change during the school year. This information must be given on the emergency
contact card provided by the school at the beginning of the school year and updated as changes occur.

The school shall make an effort to contact the parent or guardian on the day of the absence whenever a student’s absence has
not been explained. Records of telephone calls or parent contacts shall be retained by the school for future references.

Students in attendance for any part of the school day are counted present for the day but shall be counted absent for any class missed.

Students in grades 6-12 not in class at least one half of the class period shall be counted absent from that class. Students in grades
6-12 in attendance for any part of the day are counted present for the day but shall be counted absent for any class missed.

EXCUSED ABSENCES:

Examples include:

« an illness of the student or a medical or dental appointment; six (6) or more absences within a 9 week grading period,
may require a doctor’s statement by school officials;

« an accident resulting in injury to the student;

« adeath in the immediate family of the student;

» an observance of an established religious holiday. Documentation of the religious affiliation of the student may be required
by school officials. If the religious holiday observance cannot be identified as a traditionally well-known day such as Rosh
Hashanah, school officials should require a note from the parent and a letter from the leader of the faith organization stating
that the day, if celebrated, would result in an absence. If the letters are submitted, the absence should be excused and also
recognized as an established religious holiday that does not impact any attendance incentives;

« pre-planned absence for a personal reason that is acceptable to the principal or designee. A parent must make the
request in writing to the principal or designee at least three(3) days prior to the date of the absence. The parent will be
notified of the decision. Vacations, other than on non-student days, must be pre-approved.

» asubpoena by a law enforcement agency or a required court appearance;

« an emergency for a reason acceptable to the principal/designee for an emergency such as:
= severe weather conditions;
= amajor personal or family problem;
= fire, flood, or other major damage to the home;
= an accident on the way to school; or
= abreakdown of the school bus (failure to pick up the student).

< under certain conditions, students may apply to be released for a maximum of one hour per day for religious instruction
at an off campus site . For further information, the parent should contact the principal.

« college visits by senior students only if a visit is required for admission and is documented on the college letterhead.

UNEXCUSED ABSENCES:

Unexcused absences include absences that:

 are caused by truancy of the student;

« are caused by an out-of-school suspension (students in grades 6-12 see section on Alternative To Out-of-School
Suspension - ATOSS).

ATTENDANCE ALERT TO PARENTS:

When a student accumulates five absences during a grading period, a letter shall be sent to the parent or guardian unless school
personnel have informed the parents previously. When a student accumulates ten unexcused absences (not including suspensions)
within a ninety calendar day period, a letter shall be sent to the parent or guardian. Excerpt from Florida Statute 1003 .26 (1)(b)(c)(e)
“The principal shall . . .a meeting with the parent must be scheduled to identify potential remedies, and the principal shall notify the
district school superintendent and the school district contact for home education programs that the referred student is exhibiting a
pattern of non-attendance.” If an initial meeting does not resolve the problem, the child study team will implement the following:
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» frequent attempts at communication between the teacher and family;

 evaluation for alternative education programs;

 attendance contracts.
The child study team may, but is not required to, implement other interventions, including referral to other agencies for family
services or recommendation for filing a truancy report.
If the parent refuses to participate in the remedial strategies because he or she believes that those strategies are unnecessary
or inappropriate, the parent may appeal to the district board. The school board may provide a hearing officer, and the hearing
officer shall make a recommendation for final action to the district school board. If the district school board’s final determination

is that the strategies of the child study team are appropriate, and the parent still refuses to participate or cooperate, the district
superintendent may seek criminal prosecution for non-compliance with compulsory school attendance.

Students who display a pattern of nonattendance may be required to present medical evidence.
Students who are absent from class but not listed on the absentee bulletin shall be reported by the teacher to the appropriate office.

PROCEDURE FOR REPORTING TARDIES: (HCPS Policy 5230)

Students who are tardy to school must be signed-in at the Main Office or Office of Student Affairs. For safety reasons, elementary
students must not be dropped off. An excused tardy exists when reasons acceptable to the principal or his or her designee are given.

An excused sign-in includes:
¢ iliness;
» medical or dental appointments (doctor’s statement may be required);
» automobile accident;
« deaths or funerals;
* emergency situations acceptable to the principal or designee;
« required court appearance (subpoena required);
« established religion observance;
* severe weather;
* breakdown of school bus.

Unexcused sign-ins include the following:
« car problems (ex: flat tire, no gas, car won't start, student getting a parking decal);
* heavy traffic;
* overslept;
* returned for forgotten items or student obtaining an absentee admit;
* non-educational appointments.
Excessive tardies may result in revocation of choice hardship.

SIGN-IN PROCEDURES: (HCPS Policy 5230)

Any student arriving to school after the session has begun must report to Main Office or Office of Student Affairs. An admit shall
be issued indicating excused or unexcused tardy or absence. For the student to receive an excused sign-in, a parent or guardian
must accompany the student to the Main Office giving an excusable reason. More than two sign-in's in a grading period shall
require medical or other documentation and/or a parent must be present in order to be considered excused.

RELEASE OF STUDENTS: (HCPS Policy 5230)
During school hours a principal or designee shall permit a child to leave school only in custody of one of the following adults:

« parent/guardian of the student with photo ID;

« person listed on emergency contact card, with photo ID;

* a law enforcement officer;

« an authorized worker from the Department of Children and Families.
At the end of the school day, students are released at a specified time and place and are expected to go directly home. Parents
must notify the school office regarding any change in the student’s normal transportation. Car riders should be picked up im-
mediately in the school’s designated area. Students riding buses are expected to unload from the bus at their designated stop.
Students must enter and exit at their assigned bus stop; requests for changes will not be honored.

Kindergarten students must be met at the PM bus stop by a designated adult or parent. If the adult or parent is not at the bus
stop, the kindergarten student will be returned to the school after the elementary run is complete. Further information is available
at the school.
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ADDITIONAL ELEMENTARY ATTENDANCE INFORMATION (HCPS Policy 5200)

MAKE-UP WORK (HCPS Policy 5200)
Parents should contact the school and request make-up work at least 24 hours in advance.

OFF CAMPUS ACTIVITIES (HCPS Policy 5200)
Students attending school-sanctioned, off-campus activities will be permitted to make up work missed.

SIGN-OUT PROCEDURES (PRE-APPROVED AND EMERGENCY) (HCPS Policy 5230)

Once students arrive on campus, they may not leave without permission from an administrator or designee. In the event a student
must leave early, the parent/guardian must make the request in person in the main office. A picture ID must be presented.

Excused sign-outs include the following:
« medical or dental appointments (doctors statement may be required);
« deaths or funerals;
* emergency situations acceptable to the principal or designee;
« court appearance (subpoena required);
* personal reasons acceptable to the principal or designee;

Unexcused sign-outs include the following:
« forgotten items (for instance, books, lunch, money, homework, projects, admits);
« violation of dress code (to obtain appropriate dress);
* non-educational appointments.

DISTRICT ATTENDANCE INCENTIVES

Since regular attendance and participation in classroom activities are important parts of the credit earned in any course, each el-
ementary and secondary school shall annually develop and submit to the General Area Director’s Office a written school attendance
improvement plan. The plan must comply with all school board policies.

ADDITIONAL SECONDARY (6-12) ATTENDANCE INFORMATION (HCPS Policy 5200)

MAKE-UP WORK

A student who has been absent and whose absence is EXCUSED is permitted to make up the work missed, provided that the
student makes arrangements with teachers within three days of the student’s return to school. The student is responsible for
making these arrangements. Make-up work must be submitted within the deadline(s) set by the teacher(s).

UNEXCUSED ABSENCE SANCTIONS:

+ A student suspended out of school shall receive a grade of “zero” for tests and/or graded work missed.

+ Astudent who receives an unexcused absence will be required to make up any work missed during the absence. Middle
school students may receive, and high school students must receive a 10% deduction from the grade of the make-up
assignments. The student is responsible for making arrangements with the teacher within three days of his/her return to
school. Make-up work must be submitted within the deadline(s) set by teacher(s).

¢ Students found to be truant will be referred to Student Affairs.

SCHOOL BUSINESS
Students on school business shall be counted present and be allowed to make up work missed.

Examples of school business are:
++ an academic activity directly related to the instructional outcomes of one or more courses;
« participation in a regularly scheduled, school-sponsored athletic event;
% a summons to one of the school offices;
« other approved activities such as Student Council, National Honor Society, PTSA, pep rallies, class meetings, club
meetings, senior graduation activities or an event that is designated by the principal at which you represent your school
and is approved by the general area director.
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FLORIDA DRIVER'S LICENSE LAW FOR STUDENTS (HCPS Policy 5200)

In 1997 the Florida Legislature began requiring schools to report to the Department of Highway Safety and Motor Vehicles the
names, dates of birth, sex, and social security numbers of minors who accumulate fifteen unexcused absences in a period of
ninety calendar days, which is a “rolling” number, thus making the student ineligible for driving privileges. The legislation further
provides that those minors who fail to satisfy attendance requirements shall be ineligible for driving privileges. If the minor does
not have a license, he or she shall not be issued one upon application. The process of reinstatement is available in the Office of
the Assistant Principal for Student Affairs. Persons ages fourteen until their eighteenth birthday cannot get or keep their driver’s
privilege or license unless they are in school, have successfully completed school, earned their GED certificate, or have a hardship
waiver. A student who has had their license suspended due to unexcused absences can apply for reinstatement once they have
attended school for 30 consecutive days without an unexcused absence and have completed the necessary paperwork through
the Office of Student Affairs. Reinstatement is delayed a day for each excused absence during that 30 day period.

All first-time applicants for a Florida Driver’s License must complete a traffic law and substance abuse course as described in
Section Florida Statutes 322 .095 . Students who were issued an operators or restricted driver’s license before January 1, 1990,
are exempt from this requirement.

This course includes instruction on the physiological and psychological consequences of the abuse of alcohol and other drugs,
the societal and economic costs of alcohol and drug abuse, the effects of alcohol and drug abuse on the driver of a motor vehicle,
and the laws of Florida relating to the operation of a motor vehicle. A student may fulfill the course requirement by enrolling and
completing a secondary driver education course or by enrolling and completing the course offered through a certified Driving Under
the Influence (DUI) school. Upon successful completion of the Drug/Alcohol Traffic Safety Education (D.A.T.E) requirement, the
student shall receive the necessary verification to present to the Department of Highway Safety and Motor Vehicles.

SENIOR DAY ACTIVITIES

Senior Day activities shall be limited to no more than one day each spring. Activities lasting no longer than two class periods
may be approved. No school time may be used for field trips relating to Senior Day activities.

WITHDRAWALS FROM SCHOOL (HCPS Policy 5130)

A student who wishes to withdraw from school must report to the appropriate office with a note from the enrolling parent and
receive a clearance from that office. The withdrawal form must be signed by all of his or her teachers and required staff. These
signatures indicate that the student is clear with reference to textbooks, library books and any other school equipment that might
have been in his or her possession.

If a student between the ages of sixteen to eighteen years of age withdraws and does not plan to re-enroll at another site, or
plans on attending an adult school, the student MUST have a signed, completed exit interview on file with the school district. The
assistant principal in the Office of Student Affairs the student’s home school will initiate the exit interview and guidance personnel
will assist with the completion.

SIGN-OUT PROCEDURES (PRE-APPROVED AND EMERGENCY) (HCPS Policy 5200, 5230)

Once students arrive on campus, they may not leave without permission from the Assistant Principal for Student Affairs. Students
who must leave school during school hours must have their parent request this release by phone or in person to the Office of
Student Affairs in order to obtain pre-approval. More than four sign-out’s in a grading period shall require medical or other docu-
mentation and/or a parent must be present in order to be considered excused.

Excused sign-outs include:
+ medical or dental appointments (doctors statement may be required);

+ deaths or funerals;
* emergency situations acceptable to the principal or designee;
+ court appearance (subpoena required);
% personal reasons acceptable to the principal or designee;
Unexcused sign-outs include:
+ forgotten items (for instance, books, lunch, money, homework, projects, tardy or absence excuse);
+ violation of dress code (to obtain appropriate dress);
++ non-educational appointments.
Re-entry of Students Grades 9-12
A student eighteen years of age or older who has interrupted his or her education and who subsequently desires to enter
Hillsborough County Public Schools shall physically enroll either in the adult day school or an adult evening school .
The student may not enroll in a regular high school. In extenuating circumstances, a principal may recommend an exception
to this policy to the Assistant Superintendent for Administration.
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GENERAL INFORMATION

ASSEMBLY AND ASSOCIATION (HCPS Policy 5500, 5520)

Students have the right to:

« join school organizations and lawfully assemble in such a manner so as not to disrupt the orderly process of the school's
program;

« lawfully assemble;

++ organize associations within the school for social, athletic and other proper and lawful purposes, providing that no such
group denies membership to any student because of race, sex, religion or for any reasons other than those related to the
purpose of the organization.

Students have the responsibilities to:

+ exercise the right to assembly so that the assembly does not disrupt the school program nor the orderly conduct of the
school;

“ know and observe qualifications for membership in student activities and to refrain from activities that interfere with
school discipline;

+« conduct themselves in a manner that is representative of the school and the organization of which they are members.

STUDENT HEALTH AND MEDICATION (HCPS Policy 5330, 8450)

Students too ill to remain in class must request permission from their course teacher to report to the clinic. When necessary,
the parent/guardian shall be contacted and the determination made whether the student shall go home or return to class. An
Emergency Information Card must be on file in the school office. Notify the school in writing immediately when any emergency
contact information changes. Students shall be released ONLY to persons listed on the Emergency Card unless notification has
been received.

It is recognized that medications may be essential for some students. When possible, all medications should be administered
at home. If medication must be given at school, the following “Guidelines for Administration of Medication” (SB 87034) must be
followed. Florida Statute 1006.062 is the reference for the above guidelines.

1.

A signed statement by the parent/guardian requesting the administration of medication must accompany all medication. The
official authorization form (SB 87034) must be returned to school within two (2) days following the initial receipt of the medica-
tion. New authorization forms will be required when any changes with the orders occur.

. Medication must be sent to school via a parent or guardian. It is not safe for children to deliver medicine to the school. This

policy prevents safety concerns of lost or stolen medicines, students sharing medicines with friends, and students taking
medicine unsupervised.

Medication must be in the prescription container with the date, dosage, name of drug, and student’s and physician’s names
clearly marked. Medication must remain in the container in which it was originally dispensed. Most pharmacies will provide
an extra empty labeled bottle for parents if requested when the prescription is filled.

Parents should arrange for a separate supply of medication for school. Medication will not be transported between home
and school on a daily or weekly basis. Exceptions by Florida Statutes 1002.20(h)(i) are Asthma Inhalers and Epipens which
require special parent forms and physician forms/doctor’s orders.

5. When any medications are added or discontinued, a new authorization form will be required.

6. When medications dosages or times are changed, both steps must be followed:

a. A written note from the parent requesting the changes must be sent to the school and then a new signed authorization
form with the correct information must be completed.
b. Anew label from the pharmacist or physician’s order/prescription indicating the change must be sent to the school. A fax
is acceptable.
Medication will be stored in a locked cabinet at the school at all times. Exceptions by statutes are Asthma Inhalers and Epipens
which students carry and required special parent and physician forms/doctor’s orders.

Since there are a number of students who receive medication during school hours, a school district employee designated by
the principal will administer medication.

Oral nonprescription (over-the-counter) or sample drugs will be dispensed only when accompanied by written orders from a
physician. Medication is always to remain in the container in which it was purchased. Written parental authorization is needed
for all nonprescription drugs. Cough drops will be treated as an over-the-counter medication. Students may not carry over-
the-counter medicines at school. Sunscreen is permissible without a medication order. Possession of drugs of any kind can
lead to serious disciplinary action.
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10. Substances not to be given at school are all unregulated products, such as herbs and food supplements, which are being
used as treatments, dietary supplements, or folk remedies.

11. No Prescription Narcotic analgesics are to be dispensed at school. The side effects make it unsafe for students to attend
school while medicated with narcotics.

12. Liquid medication will be given in a calibrated measuring device. The parent should supply a calibrated measuring device.
13. When medication is discontinued or at the end of the school year, medication not taken home by the parent will be destroyed.

14. Planning and protocols for any medication or treatment which requires one-time dosage for a specific intent are the respon-
sibility of the Registered Nurse ONLY.

15. Parents of students attending after-school programs will need to make arrangements with the after-school programs when
medicines or treatments are needed.

Use of Assistive Medical Equipment: Crutches, Canes, Walkers, Wheelchairs, Braces, Splints

Medical devices such as crutches, canes, walkers, wheelchairs, braces, and splints are prescribed by the medical care
provider to facilitate mobility or provide support or alignment of an injured or deformed body part. Health professionals
specifically fit these devices to a child taking into consideration such parameters as height, weight, angle of alignment
required, and degree of mobility assist required; and train the child/parent in their safe use and appropriate care. In order
to reasonably and safely accommodate the child who has been prescribed an assistive device in the educational setting, a
doctor’s order is required describing any activity limitations at school (i.e. no PE for one month), length of time device is to
be used, any monitoring or nursing care needed during the school day (i.e. ice applications to injury, observe for pressure
areas), and needed assistance in mobility on the school campus (i.e. elevator key, assistance with carrying books or extra
set of books for home, extra time going from one class to the next). Parents/guardians are encouraged to communicate with
the school clinic personnel regarding their child’'s medical needs during the school day while using any assistive devices. A
parent or guardian without a health care provider order for assistive devices or is unable to produce the documentation for
assistive devices should be referred to the principal.

A student may be exempted from the regular physical education program by a written request from the attending health care
provider stating the length of the exemption; in all cases, the principal should be naotified.

Inhaler Use

As stated in F.S. 1002.20 (h), asthmatic students whose parent and physician or licensed health care provider provide their
approval to the school principal may carry a metered dose inhaler while in school. The school principal or designee shall be
provided a copy of the parent’s and physician’s approval.

Epinephrine Use

As stated in F.S. 1002.20 (i), a student who has experienced or is at risk for life-threatening allergic reactions may carry an
epinephrine auto-injector and self-administer epinephrine by auto-injector while in school, participating in school-sponsored
activities, or in transit to or from school or school-sponsored activities if the school has been provided with parental and
physician authorization. The State Board of Education, in cooperation with the Department of Health, shall adopt rules
for such use of epinephrine auto-injectors. A school district, county health department, public-private partner, and their
employees and volunteers shall be indemnified by the parent of a student authorized to carry an epinephrine auto-injector for
any and all liability with respect to the student’s use of an epinephrine auto-injector pursuant to this paragraph.

Management of Life-Threatening Health Conditions

A student may be permitted to self-administer medication for potentially life-threatening illnesses such as diabetes, allergies,
asthma, cystic fibrosis and others. Guidelines for this process are based on F.S. 1002.20(3) (h)-(k). Written authorization is
needed from the student’s physician certifying that the student has the life-threatening illness, and that they are capable of
and have been instructed in the proper administration of the required medicine and/or procedure. Also, the parent/guardian
must sign a written authorization for their permission. This authorization also includes a statement that the school district
shall incur no liability as a result of any injury arising from the self-administration. The permission is effective for the school
year and will be reviewed annually. Please note that permission may be revoked if there is reason to believe that the life-
sustaining medication, treatment, equipment or supplies are being used inappropriately. Parent/Guardian should contact the
clinic at their respective school site for appropriate paperwork.

Health Screenings

School Health Services Program conducts health screening activities at various times during a student’s school experience.
Screenings are mandated in F.S. 381.0056 (5) (a). Health screenings include the following activities: vision screening,
hearing screening, measurement of height and weight, with Body Mass Indexing calculations, scoliosis screening, and some
school sites include dental screenings and screening for hypertension-high blood pressure. Parents or guardians must
inform the school in writing if they do not wish their student to participate in any portion of this program.

35a



Communicable Disease

Students with symptoms indicating the possible presence of a communicable or infectious disease shall be isolated from
other students. The parent or guardian shall be contacted in order to take the student home. The student shall be readmitted
with a written statement from a licensed physician or licensed health care provider and/or when in the principal’s or designee’s
judgment, the student meets the criteria for readmission set forth in the School Health Services Manual. F.S. 381.0056, F.S.
1003.22, School Board of Hillsborough County Bylaw and Policies - Policy 8450.

Headlice

The School Board of Hillsborough County has a “No Nit” policy. If a child is identified as having head lice, he or she shall be
excluded from school and shall not be permitted to return to school until his or her head is free from lice and nits. Nits are the white
eggs that lice lay which adhere to strands of hair. Parents are responsible to provide the appropriate treatment to eliminate head
lice and nits before the child returns to school. A child should miss no more than one or two days of school because of head lice.
Excessive absences due to head lice shall be addressed according to the provisions of the compulsory school attendance law. F.S.
381.0056, F.S. 1003.22, District Policy Chapter 5 - Policy 5.13.

PRIVACY RIGHTS UNDER THE HEALTH INFORMATION PORTABILITY
ACCOUNTABILITY ACT (HIPAA) (HCPS Policy 8310, 8320, 8330, 8350)

Protected health information includes demographic and medical information that concerns the past, present, or future physical
mental health of your child. Demographic information could include name, address, telephone number, social security num-
ber and any other means of identifying you or your child as a specific person. Protected health information contains specific
information that identifies a person or can be used to identify a person. Your child’s protected health information may be used
or disclosed for purposes of treatment (ex: emergency care) payments and health care operation. The school district may send
medical information to Medicaid, insurance companies, or community agencies to pay for services provided to your child.

Protected health information can be disclosed without parental written authorization in the following circumstances:

*,

« reporting abuse;
+ investigations related to missing children;

o,

% internal investigations and audits or by government agencies;

% public health purposes, including vital statistics, disease reporting, public health surveillance, investigations, interventions
and regulation of health professionals;

« district medical examiner investigations;

+ research approved by the Department of Health or school board;

« court orders, warrants, or subpoenas;

+ law enforcement purposes.

*.

*,

Parents Have the Right to:
+¢ request to restrict the use and disclosure of your or your child’s health information;
+ be assured that information will be kept confidential,
« correct you or your child’s health information.

FEES (HCPS Policy 6152)

The Hillsborough County School Board has eliminated most school fees but has retained charges for certain rental items and for
personal property which includes all items that become the property of the student upon receipt of payment. The School Board
of Hillsborough County has approved the following rentals or charges:

High School Marching Band UNiform ..........ccceeireiienie e see e $35.00 (plus $2 .45 sales tax)
High School Auxiliary Marching Uniform ...........cccoovveiieiiie e $40.00 (plus $2 .80 sales tax)
High SChool INSTIUMENT........ooiiiiie et e e $40.00 (plus $2 .80 sales tax)
High School Choir RODE ......ccoiiiii e $25.00 (plus $1 .75 sales tax)
Middle School Band/Orchestra Uniform..............cooiuiieeiiiiei i $25.00 (plus $1 .75 sales tax)
Middle SChOOl INSLIUMENT ......c.viiie et $40.00 (plus $2 .80 sales tax)
Physical EJuCation UNIfOrMS .........ccuiiiiiiiiic ettt Bid Price + 10%

Reclaiming of TEXDOOKS ........ccuviviiiiiie e $ .25 each

Students who withdraw from school shall be refunded a portion of the fees paid upon application to the bookkeeper. When locks
and lockers are issued, there is a charge of $4.00. Only when lockers are not available may a student “double” with a friend.
When locks are returned, $2.00 shall be refunded. For lockers with built-in locks, there will be a charge of $2.00 with no refund.
Only school locks are permitted.

36a



ANNUAL COURSES SEMESTER COURSES
Withdrawal Date Refund Withdrawal Date Refund
During 1st Grading Period 3/4 of fees paid | During 1st Grading Period 1/2 of fees paid
During 2nd Grading Period 1/2 of fees paid | During 2nd Grading Period No Refund
During 3rd Grading Period 1/4 of fees paid
During 4th Grading Period No Refund

MARRIAGE, PREGNANCY AND PARENTHOOD (HCPS Policy 5751)

Students have the right to:
«+ an education provided for all students by law;
+ remain in the regular school program or take advantage of other programs that may be provided for them.

Students have the responsibility:
+ for their own health and safety while attending school;
+« while in regular school attendance, to adhere to all school board policies;
+ obtain information about other programs available to them.

MEDIA FINES (HCPS Policy 6152)

+ Fines for media materials kept beyond the due date shall be exacted as follows:
o five cents per day per item;
o twenty-five cents per day per overnight item;
0 hotto exceed cost of the book.
++ The condition and copyright date of the book do not affect the cost of the book.
+ Verified absences shall be honored.
+ The fines shall be stopped the date the student reports the book lost or stolen.

PATRIOTISM (HCPS Policy 8810)

The Pledge Of Allegiance to the Flag, “I| Pledge Allegiance to the Flag of the United States of America and to the republic for which
it stands, one nation under God, indivisible, with liberty and justice for all,” shall be rendered by students standing with the right
hand over the heart. The pledge of allegiance to the flag shall be recited at the beginning of the day in each public elementary,
middle and high school in the state.

Students have the right to:
++ show love for their country and allegiance to its flag;
+ recite and display their feeling of patriotism;
« participate in or refrain from activities involving loyalty oaths, saying a pledge, singing an anthem, saluting a flag or taking
part in a patriotic ceremony;
+ refrain from reciting the Pledge of Allegiance and to remain seated/stand quietly while the pledge is recited by others.

Students have the responsibility to:
« not interrupt the educational rights of others;
+ not to interfere with the rights of other students to express or refrain from expressing patriotism;
+ remove any headdress when the national anthem is played, if a male, except when such headdress is worn for religious
purposes;
+« stand at attention, when possible.

RELIGION (HCPS Policy 2270, 5223, 5225, 5780)

Students have the right to:

+ study, examine, discuss, criticize or support religious ideas and institutions for their literary and historic qualities when
presented objectively as part of a program of education;

+ release time from school to observe religious holidays, an excused absence with written parental permission;

+¢ to practice their religion.
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Students have the responsibility to:
+ not endanger the physical health or safety of themselves or others or disrupt the educational process;
« develop tolerance and respect for the beliefs of others;
+ inform school officials through their parents about any religious practices or beliefs that may be in conflict with school
rules or regulations;
+ decide for themselves whether or not they wish to take part in any religious activity.
We uphold the constitutional standard of separation of church and state.

OPEN DISPLAYS OF AFFECTION (HCPS Policy 5500)
Open displays of affection are NOT permitted on school grounds and may result in disciplinary action.

STUDENT PARKING - GRADES 9-12

Students have the right to:

“ purchase a student parking decal ($5.00 or additional fees may be charged for reserved parking as approved by the
School Board) unless the student parking lots are filled to capacity and no decals are available.

Students have the responsibility to:

“ be fully aware of their responsibilities in the operation of vehicles on the school grounds;

+ abide by the rules and regulations established for the safety of the student body;

« park in the parking lot designated for students;

+ have a parking decal (available in the designated area at a time to be specified) with registration number displayed as

directed by the school.

Students violating any parking policy shall be subject to disciplinary action. Bicycles are to be parked in the area designated
for this purpose. Students must exercise extreme caution in entering and leaving the parking areas. The maximum speed
limit on the school grounds is five miles per hour. The school is not responsible for damages or theft to automobiles, trucks,
bicycles or motorcycles. The school is not responsible for damages to or theft of the contents of these vehicles. Automobiles
illegally parked or without a parking decal may be towed away at the owner’s expense. Choice Hardship assignment to a
school does not guarantee a parking space.

STUDENT RECORDS (HCPS Policy 5420, 8330)

Public Notice

Student Records maintained by Hillsborough County Public Schools are updated and revised in accordance with the Family
Educational Rights and Privacy Act (FERPA). In accordance with Section 1002 .22(3), Florida Statutes (FS), and 34 CFR
99.7, the district is to inform eligible students or parents or guardians of their rights pertaining to access to student records
and confidentiality of student information as described below:

Student Education Records are records maintained by the school and in some cases other locations which directly relate to
a student. Education records are maintained in accordance with policies of the School Board of Hillsborough County and
contain identifying data (student and parent name, address, birth date, sex, race), academic record, standardized test results,
attendance records, and health data. The record may also contain family background information, verified reports of serious or
recurrent behavior patterns, record of extracurricular participation and participation in special programs, psychological reports
and anecdotal records of professional staff. The principal may maintain a separate disciplinary file for students involved in
misconduct to include, but not limited to, description of misconduct, suspension notice(s), and record of disciplinary action(s)
taken. These records are updated annually and information no longer pertinent is removed. The Director of Community and
Parent Relations is the custodian of student records. Current student records are maintained at the Instructional Services
Center. Parents and eligible students over the age of 18 may inspect and review that list upon oral or written request.

Parents, guardians or eligible students have the right to:
+ inspect, review and challenge the information contained in the records;
« appeal any disagreement of records to the school principal.

Students have the right to:

+“ be protected by legal provisions prohibiting the release of personal information to other than legally authorized persons
without the consent of the parent, guardian or student.

Parents, guardians or eligible students have the responsibility to:
+«+ provide the school with any information that could be useful in making appropriate educational decisions;
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+« authorize release of information of those individuals or agencies who are working for the benefit of the student;
+ follow school board policies for release of student information through the school;
+ make an appointment with the school when they wish to review a record.

Access to Student Records

The following persons can access a student’s records: parent, eligible students over the age of eighteen, school officials, a
party with the written permission of the parent or eligible student, certain state and local officials who are part of the juvenile
justice system, federal grand jury or other law enforcement agency issuing a subpoena directing information to a particular
party. In addition, a court may order nondisclosure of a subpoena or information provided in response to a subpoena.
In cases of separation or divorce, both natural parents have access to their child’s educational records. If a court order
restricts this access to records, the residential parent shall provide the school with a certified copy of the order, including any
moadifications, which will then be placed within the student’s cumulative file.

A release of information without parent or student (over the age of eighteen) consent can be made to school officials with a
legitimate educational interest. A school official is considered to have a legitimate educational interest if the official needs to
review a student record in order to fulfill his or her professional responsibility. A school official is a person employed by the
district, such as an administrator, supervisor, teacher or support staff (including health and medical staff and law enforcement
personnel); a person serving on the School Board; a person or company with whom the district has contracted to perform a
certain task (such as an attorney, auditor, medical consultant, or therapist); or a parent or student on an official committee,
such as disciplinary or grievance committee; or another school official performing his or her professional responsibility.

What Are The Rights of a Parent?

Parents or eligible students over the age of eighteen have the right to:
¢ request in writing to inspect and review all education records. The request will be granted within a reasonable period of
time, not to exceed thirty days. This inspection and review of records shall be held in the presence of an official of the
school system.
+« aresponse to reasonable requests for explanations and interpretations of the records.
++ obtain copies of the education records of a student. The schedule of fees for copies is on file with each principal. No
fee for copying may be charged to any parent if it would effectively prevent that parent from exercising his or her right to
inspect and review the records.
¢ request in writing an informal conference with the principal for the purpose of amending any record believed to contain
information that is inaccurate, misleading or violating the privacy or the rights of the student.
The principal shall decide whether to amend the education records within a reasonable period of time. If the principal refuses
to amend the records, he or she shall inform the parent or eligible student of that refusal, and advise the parent or eligible
student of the right to file a grievance.

Parents or eligible students have the right to file a complaint with the U.S. Department of Education concerning an alleged
failure by the district to comply with the requirements of FERPA. Whatever rights are vested in the parent shall pass to the
student whenever the student has attained eighteen years of age or is attending an institution of post-secondary education.
Parents may have access to their dependent children’s records regardless of age and may have the right of signing for the
release of dependent children’s records.

What Information is Released Without Parent Permission?

Copies of a student record may be sent to a school outside Hillsborough County Public Schools upon receipt of a written
official school request. Parents or eligible students are to be notified of such transfers. Requests for records from all other
sources require written permission of the parent or eligible student.

Schools reserve the right to release “directory information” without prior permission of the parent or eligible student for
school publications, yearbooks, programs for school events, handbills, rosters, and news releases. Such information shall be
limited to name, grade level, age, participation in school sponsored activities, height and weight of athletic team members,
graduation dates, and awards and honors received.

The No Child Left Behind Act requires our district to furnish lists of senior high school students’ names, addresses, and telephone
numbers to military personnel and/or colleges or other higher learning institutions upon request. Parents objecting this use of
directory information must notify the school principal in writing no later than ten (10) days after receipt of a student handbook. The
form for this purpose can be found in the front of this student handbook. Schools must furnish data to state agencies when an
agreement between the agency and school system existed prior to November 19,1974. This information may include “directory
information” plus address, telephone number, date and place of birth, dates of attendance and former schools attended.

The school system is authorized to release pertinent school data in interpretative form to the State Attorney’s Office, Office
of Youth Services and Circuit Court, Juvenile Division, without parent consent. It is not necessary for parents and students
who are over the age of eighteen to be notified if information from the student record is requested by subpoena from a federal
grand jury. If a court or other agency with the power to issue a subpoena does so for law enforcement purposes and orders
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the school not to disclose the existence or the contents of the subpoena, the school is not required to notify the parent or
student before compliance with the subpoena. In cases of child abuse, school officials are authorized and mandated by
Florida Statute to report the suspected abuse to Department of Children and Families and provide them with the necessary
information to pursue such complaints.

TELECOMMUNICATION SAFETY AND SERVICES (HCPS Policy 5500)

The school district maintains an Internet content filter. All Internet access by all students must utilize this filter in order to restrict
student access to material harmful to minors as defined in the Children’s Internet Protection Act (CIPA). Public school student use
of telecommunications services, through district equipment or authorization, will be supervised. District procedures that comply
with CIPA guidelines include technology protection measures that block or filter visual depictions that are obscene, include child
pornography, or are harmful to minors. A parent or guardian wishing to deny access to the Internet must notify the school in writing
through the Internet Exclusion Request Form (found at http://apps.sdhc.k12.fl.us/sdhc2/forms/forms-pdf/internet_excl.pdf). Unau-
thorized users of the Internet will be subject to disciplinary action. Email use by students is not allowed without specific instructional
purposes and must be monitored at all times for appropriate content. This use requires prior approval by the Superintendent or
designee to assure compliance with the Children’s Internet Protection Act (CIPA) and the Neighborhood Children’s Internet Pro-
tection Act (NCIPA). Unauthorized access, including so-called hacking or other unlawful activities, will result in disciplinary action
including, but not limited to, cancellation of privileges. Written parental permission is required prior to a student’s participation in
online programs that transmit personally identifiable information. The district will make all reasonable efforts in selecting online
programs that ensure the privacy and confidentiality of the student and comply with Family Educational Rights and Privacy Act
(FERPA). FERPA requirements will be communicated annually to parents and students.

Student Use of School Telephones
Students will not be called from class to take a telephone call; however, emergency messages will be taken for students.

TEXTBOOKS (HCPS Policy 2510, 5513)

Students have the right to:
+ be provided with textbooks adopted by Hillsborough County Public Schools.

Students have the responsibility to:

+« assume full responsibility for the care of books issued to them;

« return the books to the distributing teacher upon completion of the school year or upon withdrawal from school;

« complete all assignments even if the textbook is lost;

+ pay the full purchase price for lost, destroyed, or unnecessarily-damaged textbooks. If the book is found and returned,
the bookkeeper shall make a refund to the student. Failure on the part of any pupil to make good such damage shall
deprive the student of further issuance of free textbooks.

+«+ Dual Enroliment and Early Admissions program students refer to page 63a for responsibility for those textbooks.

VISITING OUR SCHOOLS (HCPS Policy 9150, 9160)

Visitors to the campus must sign-in with the receptionist in the office. Photo identification is required. Any individual considered
a non-student must obtain administrative clearance prior to entering the building. The classroom teacher will be given advanced
notice for parent classroom visits. A pass will be issued to those persons who have legitimate business with the school. Persons
without a pass are subject to trespass violation and possible arrest. Students who are enrolled in any Hillsborough County Public
School may not visit any other school without the permission of the administrative personnel at the visiting school. Any student
found in violation of this policy will be subject to school disciplinary action. Visitors must receive approval from the principal in
advance to observe in a classroom. Teachers c